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Other bookm arks 

V1234567@student.victoriacollege.edu II 

No account ? Create one! 

can't access your account? 

Back 

Signing into Microsoft Office 365 with MFA-Students 

Sign into Office.com 
Follow these instructions to sign in to Microsoft Office 365 after setting up Multifactor 

Authentication. 

1. Open a web browser and navigate to https://www.office.com. 

2. Click the “Sign in” button at the top right of the webpage . 

3. Students Sign into Office 365 using V#@student.victoriacollege.edu then Click Next. 

Institutional Effectiveness and Learning Technologies Updated January 5, 2024 -PM P a g e | 1 

https://www.office.com/
mailto:V%23@student.victoriacollege.edu
https://Office.com


          

I Microsoft 

jdoe@victoriacollege.edu 

Approve sign in request 

\t. VICTORIA COLLEGE 

@ Open your Authenticator app, and enter the 
number shown to sign in. 

73 

No numbers in your app? Make sure to upgrade to 
the latest version. 

I can't use my Microsoft Authenticator app nght now 

More mforrnat,on 

On Phone 
4. After you enter your password, you will be presented with this window in your computer’s 

browser: 

5. Tap the push notif ication to input the code from your PC into the Microsoft Authenticator app 

on your phone. 
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Are you trying to sign in? 

victoriacollege.edu 
jdoe@victoriacollege.edu 

Enter the number shown to sign in. 

App 
OfficeHome 

Location 
TX, United States 

Victoria. 

No, it's not me Yes 

Microsoft 

jdoe@victoriacollege.edu 

Stay signed in? 

Are you t rying to sign in? 
victonacollege edu -Or 

~ 6 ~------- ~ 
Enter nu ,tx,r he 

~ e, .___ _______ _, 

~ 
No, it's not me ~ 

Ci ~ 

Updates~ 

~ Review recent activity 

Do this to reduce the number of times you are asked 
to sign in. 

0 Don·t show this again 

No -

6. Enter the code from your computer’s browser into the Microsoft Authenticator app, then tap 

“Yes”. 

7. After entering the code on your phone, your browser will automatically display the following 

window, asking if you would like to stay signed in. Click “Yes” if you would like to be 
automatically signed in when you use the current browser, or “No” if you would like to be 
prompted to sign in every time you use Microsoft Office 365. 
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Welcome to Microsoft 365 

With Microsoft 365 for work, you 
can create, organize, and 
collaborate with colleagues, all in 
one place 

(±) Create and safely store your files in the cloud 

EJ Intuitively organize your content and securely share files 

with your team 

@ Easily collaborate on work in real time with users in and 
outside your organization 
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Welcome to Microsoft 365 
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Get started 
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8. If this is your first time signing in to Microsoft Office 365 you may see a tutorial window. Click 

the arrow to the right of the window to scroll through the tutorial, and finally click the 

checkmark to close the tutorial window. 

9. You should now be logged in and looking at the Microsoft Office 365 homepage . 

To View email: Click on Outlook 

10. Or to View email In Pirate Portal , select Student Home page, Student Tools, then click on O365 

email (Note: if you do not see the O365 email icon, click on the load more option) 

Institutional Effectiveness and Learning Technologies Updated January 5, 2024 -PM P a g e | 4 


