
Setting up FERPA Authorizations 
Pirate Portal – Student Home Page 

• Students will log into their Pirate Portal. 
• The Setup your FERPA Authorizations link is under the Registration & Financial Aid Checklist section on the Student Home Page. 
• On the FERPA authorization page, it provides information about FERPA, gives the steps on what to do, and an explanation on 

the different access types. 
 
 
 
 

 

 
 
 
 

• Under the section, Your Current FERPA Authorizations, students will be able to add new authorizations, change current 
authorizations, and delete authorizations. 

 
• Students will enter the name of the person they are allowing access, the relationship, phone number, PIN number, and they 

will check the box for what they will be giving access to.  Do not enter dashes in the phone number field. 
 
 
 

• Once saved students will get a green Changes Saved box that pops up to show that the authorization has been saved. 
 

 
 


