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Accreditation

Victoria College is accredited by the Southern Association of Colleges and Schools Commission on
Colleges to award certificates and associate degrees. Contact the Commission on Colleges at 1866
Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about the
accreditation of Victoria College.

Documentation of Victoria College’s accreditation is located in the Office of the Vice President of
Instruction and may be reviewed by all interested parties.

Interested constituents may contact the Commission on Colleges to learn about the accreditation
status of the institution for alleged noncompliance with a standard or requirement. The Commission is
to be contacted only if there is evidence that appears to support an institution’s significant
noncompliance with a requirement or standard. Normal inquiries about the institution, such as
admission requirements, financial aid, educational programs, etc., should be addressed directly to
Victoria College and not to the Commission’s office.

Victoria College
2200 E. Red River Street
Victoria, Texas 77901

(361) 573-3291

toll free (877) 843-4369
fax (361) 572-6419
VictoriaCollege.edu

Statement of Nondiscrimination

Victoria College does not discriminate on the basis of race, color, religion, national origin, gender,
pregnancy, age, disability, genetic information, marital status, amnesty, veteran’s status, or limited
English proficiency. It is our policy to comply, fully, with the nondiscrimination provision of all state and
federal rules and regulations.



VC Mission & Values

Mission
Victoria College is a public, open-admission college. Our mission is to provide educational
opportunities and services for our students and the communities we serve. Victoria College provides:

Associate Degrees and Certificates — Programs leading to the Associate of Arts, Associate of
Science, Associate of Applied Science, and Certificates that meet the needs of the students and
communities within our service area.

University Transfer — Academic courses that apply to baccalaureate degrees and meet the
educational needs of students planning to transfer to a university.

Career & Technical Education — Credit courses and programs designed to satisfy local and regional
employer demands and meet individuals’ workforce training needs.

Academic Foundations — Compensatory education courses consistent with open-admission policies
designed to prepare students effectively for success in college-level studies.

Continuing Education — Noncredit courses and programs that meet the immediate technical and oc-
cupational skills needs of employers and the individual, and fulfill the personal enrichment and cultural
needs of the individual and the community.

Adult Education — Adult education, basic skills, and English as a second language instructional
programs that meet the specific educational needs of our adult constituency.

Student Support — Services and activities that support student success, including academic
guidance and counseling services.

Cultural and Intellectual Outreach — Educational activities and events that enhance our
community’s quality of life.

Values

Victoria College’s commitment to its mission is guided by the following values:

We value integrity. Victoria College will foster an environment of respect, honesty, openness, and
fairness and will promote responsible stewardship of resources and public trust.

We value respect for the unique characteristics and abilities of individuals. Victoria College will
welcome and promote diversity among students, faculty, staff, and our community, while cultivating a
respectful, collegial, and accessible working and learning environment.

We value student achievement and student success. Victoria College will create learning
opportunities that challenge our students and help them meet their educational goals.

We value excellence. Victoria College will strive to achieve the highest standards of performance in
teaching and in the services we offer students, colleagues, and our community.
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Please Note
Information in Victoria College’s 2013-2014 Catalog is accurate as of July 1, 2013.

Please refer to the Victoria College website at www.VictoriaCollege.edu for current information.

While the College endeavors to provide current and accurate information in this catalog, information
contained herein is for informational purposes only and is subject to change without notice. Courses,
faculty assignments, prerequisites, graduation or completion requirements, standards, tuition and
fees, policies, practices, and programs may be changed from time to time. Courses may not be offered
each semester or each year. If you have any questions, you may contact the appropriate department
or unit at the contact numbers in this catalog.

Notwithstanding the information provided in this catalog, the College retains the exclusive right to
judge academic proficiency and may decline to award any degree, certificate, or other evidence of
successful completion of a program, curriculum, or course of instruction based thereupon. The
College retains the exclusive right to interpret this catalog; to amend, modify, suspend, or cancel any
of the policies, programs, or practices in this catalog; and to take any action in the administration of
the policies, programs, or practices in this catalog that the College deems appropriate.
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10 IMPORTANT NUMBERS AND DATES

Contact Numbers

Victoria College Main CampPus ..............ccoiiiiiiiiiiiieeeesiee e (361) 573-3291
.......................................................................................................................... toll free (877) 843-4369
GONZAIES CONTET ...ttt (830) 672-6251
Calhoun CoUNtY CENTEN ...........ociuiiiiiiiicie et (361) 553-4316

Administrative Offices

WEICOME CONIET ...ttt ettt (361) 485-6841
AdVising & COUNSEIING SEIVICES.....ccuviiiriiiiiitieieiteee sttt (361) 582-2400
Adult Education ...........c.cceeees ....(361) 573-7323
Admissions & Records (361) 485-6841
BOOKSIOI® ... (361) 572-6430
CafB ESPIESSO ..ttt ettt sttt b ettt (361) 582-2460
Child Care ASSISTANCE. ......ccueiiiiiieieii ettt (361) 572-6415
Computer Help Desk ................. ....(361) 582-2509
The Cove & Subway ReStaurant............ccoviiiriiiiiiicienieecsee e (361) 582-2477
Distance Education & Instructional Technology..........c.ccociiiiiiiiiiiiiiicieeeee e (361) 572-6481
FINANCIAT AT ...t (361) 572-6415
TRE GFINA <.ttt b ettt e e (361) 485-6820
HUMAN RESOUICES ...ttt (361) 582-2459
KEY Center - Student SUPPOIt SEIVICES .......cocviiiriiriiriiienie et (361) 582-2414
LIDFAIY e (361) 572-6420
Museum of the Coastal Bend ... ....(361) 582-2511
PaYMENTS ... e (361) 485-6840
Police & Campus SAfELY ........ociiiiiiiiiiee s (361) 582-2406
Pre-College Programs & Recruitment ....(361) 485-6823
T oo o £ 7= 01 (= OSSO (361) 572-6433
STUAENT CENTET ...ttt et e e e e e et e e et e e e nseeeeeseeeeenseeessnneeeannes (361) 485-6838
LT Lo L OT=Y o Y USSP TRPR (361) 582-2589
TULOTING CBNTET ...ttt ettt ettt nbe e (361) 572-6473
VELEIANS SEIVICES ...veeeiieiieeeiiie e citiie ettt e e sttt e s e e et e e e s steeeenaeeesseeeeasaeaeensseaesseeaesnseeeannes (361) 572-6462
Workforce & Continuing EAUCALION .........coiiiiiiiiiiiie e (361) 582-2528

Academic Divisions

Division of Academic FOUNAAtiONS. .........ccoviiiieiiiie e (361) 582-2438
Division of Arts, Humanities, and Social SCIENCES .........cccceevivieiiiiie e (361) 582-2530
Division of Career, Health, and Technical Professions...........cccccvcveiviiieisiin e (361) 572-6467
Division of Science, Mathematics, and Physical Education...............ccoceeveiiiiiniinicens (361) 485-6824
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IMPORTANT NUMBERS AND DATES 11

Business & Technology

Business AdMINISTration ...........cccoooiiiiiiiiiii e (361) 582-2553
BuSINESS Management ..........c.ooiiiiiii e (361) 582-2553
Computer Information Systems - Networking .........cccooeriererinenenineeeeeeeee e (361) 572-6467
Professional Office TEChNOIOGY .......eeviriiriiiiiiiieie e (361) 582-2579
REAI ESTALE ... (361) 582-2528

Health Careers

Electronic Health RECOIAS ........c.ooiiiiiiiiii it (361) 582-2412
INSUFANCE COING ..ttt bttt ettt et ne e (361) 582-2412
Long-Term Care ActiVity DIr€CION .......cuiiuiiiiiiiiierieeeee e (361) 582-2412
MediCal ASSISTING ...c.veiiie i s (361) 582-2412
Medical Laboratory TEChNOIOGY .........cccuiiiiiiiiiiiiieie e (361) 572-6455
Medication Aide ...(361) 582-2412
INUFSE AT ... (361) 582-2412
NUrsing - AssSOCiate DEGIee ..........ooiuiiiiiiiiiiieee e (361) 572-6435
NUrSING = VOCAHIONAL. ..o (361) 582-2545
Pharmacy TEChNICIAN. .........cocuiiiiiii e (361) 582-2412
Phlebotomy.........cccccoeiieis ...(361) 582-2412
Physical Therapist ASSIStant ............cooiiiiiiiiii e (361) 572-6404

Respiratory Therapist ..ot (361) 572-6426

Industrial Trades

EIECHICAL ... (361) 582-2528
Electronics TEChNOIOGY ..........iiiiiiiiiiii it (361) 582-2506
Heating, Ventilation & Air CONAItioNING .......ccerviriiriirieiieeeee e (361) 582-2528
Instrumentation ....(361) 582-2506
IVIIIWEIGINE. ettt ettt (361) 582-2528
PIPEFITING ... (361) 582-2528
Process TEChNOIOGY .......cocuiiiiiiiii i (361) 582-2526
TPUCK DIFIVING .. sttt (361) 485-6830

Weldin (361) 572-6471
g

Public Service

CrHMINAIJUSTICE ...ttt (361) 572-6426
Emergency MediCal SErVICES ........couuiiiriiiiiiiii e (361) 572-6447
FIFE SCIBNCE ...ttt (361) 572-6449

Deaf, hard-of-hearing, and speech-impaired TDD users may call 1 (800) RELAYTX to utilize
Relay Texas services.
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12 IMPORTANT NUMBERS AND DATES

Year at a Glance
Victoria College Academic Calendar, 2013- 2014
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IMPORTANT NUMBERS AND DATES

Important Dates (College Closed)

Labor Day Sept. 2
‘Thanksgiving Holidays Nov. 24-30
Winter Break Dec. 22 - Jan 4
Martin Luther King, Jr. Day!lr Jan. 20
‘Spring Break Mar. 9-15
Good Friday Apr. 18
‘Memorial Day May 26
Independence Day July 4
Commencement Ceremony May 10
Summer 2014 Summer Hours

College Closed on Fridays

Fall 2013

Faculty Meeting Aug. 19
Registration Aug. 21,22 23
Classes Begin Aug. 26
Schedule Changes Aug. 26, 27
Official Reporting Date Sept. 11
Mid-Semester Oct. 18
Last Day to Drop Nov. 5
Final Exams Dec. 16 - 19
End of Semester Dec. 20
Spring 2014

Admin. Offices Open Jan. 6
Faculty Meeting Jan. 7
Registration Jan. 8, 9, 10
Classes Begin Jan. 13
Schedule Changes Jan. 13, 14
Official Reporting Date Jan. 29
‘Mid-Semester Mar. 7
Last Day to Drop Apr. 1
Final Exams May 5 - 8
End of Semester May 9

VICTORIA COLLEGE 2013-2014 CATALOG

13
Last
day to

Stat ORD  Drop Finals
Fall - Fast Tracks
14 Week Sept. 9 Sept. 26 Nov. & Dec. 16-19
1st 8 Week Aug.26 Sept. 3 Sept. 30 Oct. 18
2nd 8 Week Oct.21 Oct. 28 Dec.2 Dec. 16
1st 5 Week Aug. 26 Aug. 29 Sept. 17 Sept. 30
2nd 5 Week Oct. 1 Oct. 4 Oct. 22 Nov. 4
3rd5Week Nov.5 Nov.8 Dec.3 Dec.16
Spring - Fast Tracks
14 Week Jan.27 Feb.7 Apr.4  May5-8
1st8 Week Jan. 13 Jan. 21 Feb. 17 Mar. 7
2nd 8 Week Mar. 17 Mar. 24 Apr. 21 May 6
1st5Week Jan.13 Jan.16 Feb.4 Feb. 17
2nd 5 Week Feb. 18 Feb.21 Mar. 18 Mar. 31
3rd5Week  Apr.1  Apr.4 Apr.23 May 6
Summer 2014 - Interim Session
Classes Begin May 12
Official Reporting Date May 13
Last Day to Drop May 22
Final Exams May 29
Summer 2014 - First Session
Classes Begin June 4
Official Reporting Date June 10
Official Reporting Date/ 8-week June 12
Last Day to Drop (5 week) June 24
Final Exams (5 week) July 3
Last Day to Drop (8 week) July 8
Final Exams (8 week) July 23, 24
Summer 2014 - Second Session
Classes Begin July 9
Official Reporting Date July 15
Last Day to Drop July 28
Final Exams Aug 6
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Admission to College

Equal Educational Opportunity
Victoria College does not discriminate on the
basis of race, color, religion, national origin,
gender, pregnancy, age, disability, genetic
information, marital status, amnesty, veterans
status, or limited English proficiency.

It is our policy to comply fully with the
nondiscrimination provision of all state and
federal rules and regulations.

Required State Testing

Texas Success Initiative (TSI)

Texas Administrative Code Title 19, Part 1,
Chapter 4, Subchapter C requires that all
students entering Texas public institutions of
higher education are assessed by a state-
approved test in the areas of reading, math, and
writing to ensure that basic skills are met before
enrolling in college-level courses. This includes
all full-time and part-time students. Performance
on the test will not be used as a condition of
admission.

Assessment Test for TSI Completion:
The Texas Higher Education Coordinating Board
has established the TSI Assessment as the

sole instrument for measuring TSI completion.
THECB has determined the following scores for
determining college readiness.

TSI Assessment:

Reading: 351

Math: 350

Writing: 363 combined with an essay
score of 4; or an essay score of 5

TSI Completion:
TSI Completion is achieved by one or more of
the following conditions:

. Meeting minimum standards in reading
math and writing on the TSI assessment.

o Earning an SA, SB, or SC in the appropriate
Level Il academic foundations course for
area(s) not meeting minimum standards on
an assessment test.

o Other institutional criteria — Students who
entered Victoria College in Spring 2004
and after who were assessed and earned
college credit prior to Fall 1989 will be
required to contact Advising & Counseling
Services to receive individual determination
concerning assessment and placement.
TASP exemptions made prior to Spring
2004 for students who earned 3 hours or
more before fall 1989 will be honored.

. Producing evidence of an established
exemption*

VICTORIA COLLEGE 2013-2014 CATALOG
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Exemptions:

The following students shall be exempt from

the requirements of this title:

(1) For a period of five (5) years from the
date of testing, a student who is tested
and performs at or above the following
standards:
(A) ACT: composite score of 23 with a
minimum of 19 on the English test and/
or the mathematics test shall be exempt
for those corresponding sections;
(B) Scholastic Assessment Test (SAT): a
combined verbal and mathematics score
of 1070 with a minimum of 500 on the
verbal test and/or the mathematics test
shall be exempt for those corresponding
sections; or

(2) For a period of three (3) years from the
date of testing, a student who is tested
and performs on the Texas Assessment of
Academic Skills (TAAS) with a minimum
scale score of 1770 on the writing test, a
Texas Learning Index (TLI) of 86 on the
mathematics test and 89 on the reading
test.

(8) For a period of three (3) years from the
date of testing, a student who is tested and
performs on the Eleventh grade exit-level
Texas Assessment of Knowledge and Skills
(TAKS) with a minimum scale score of 2200
on the math section and/or a minimum
scale score of 2200 on the English
Language Arts section with a writing
subsection score of at least 3, shall be
exempt from the assessment required under
this title for those corresponding sections.

(4) A student who has graduated with an
associate or baccalaureate degree from an
institution of higher education.

(5) A student who transfers to an institution
from a private or independent institution of
higher education or an accredited out-of-
state institution of higher education and who
has satisfactorily completed college-level
coursework as determined by the receiving
institution.

(6) A student who has previously attended
any institution and has been determined
to have met readiness standards by that
institution.

b.

(7) A student who is enrolled in a certificate
program of one year or less (Level-One
certificates, 42 or fewer semester credit
hours or the equivalent) at a public junior
college, a public technical institute, or a
public state college.

(8) A student who is serving on active duty
as a member of the armed forces of the
United States, the Texas National Guard,
or as a member of a reserve component of
the armed forces of the United States and
has been serving for at least three years
preceding enrollment.

(9) A student who on or after August 1,
1990, was honorably discharged, retired,
or released from active duty as a member
of the armed forces of the United States
or the Texas National Guard or service as
a member of a reserve component of the
armed forces of the United States.

An institution may exempt a non-degree-

seeking or non-certificate-seeking student.

C.

Any student who has been determined

to be exempt in mathematics, reading, and/or
writing under subsection (a) or (b) of this section
shall not be required to enroll in developmental
coursework and/or interventions in the
corresponding area of exemption.
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Immunizations
Bacterial Meningitis (Senate Bill 1107)
Effective January 1, 2012

During the 82nd Texas Legislative session,
Senate Bill 1107 was passed. This bill requires
all new students, transfer students, and
returning students who have had a fall or
spring semester break in their attendance at an
institution of higher education to provide proof
of bacterial meningitis vaccination (or a booster
dose) 10 days prior to the first class day of
the entering semester. Without the evidence of
vaccination, a student cannot attend classes
on campus. This law becomes effective
January 1, 2012.

Students who do not provide the evidence of
vaccination (see below) will not be allowed
to attend classes and will be dropped from all
classes on the first class day.

1. This bill applies to:

a. New student--a first-time student of an
institution of higher education or private or
independent institution of higher education,
including a student who transfers to the
institution from another institution;

b. Returning student--a student who
previously attended an institution of higher
education or private or independent
institution of higher education before
January 1, 2012, and who is enrolling in
the same or another institution of higher
education or private or independent
institution of higher education following a
break in enroliment of at least one fall or
spring semester.

2. Evidence of Vaccination--Acceptable
evidence of vaccination or receiving a booster
dose includes:

a. the signature or stamp of a physician or
his/her designee or public health
personnel on a form which shows the
month, day, and year the vaccination dose
or booster was administered;

b. an official immunization record generated
from a state or local health authority; or

c. an official record received from school
officials, including a record from another
state.

Exceptions
a. A student is not required to submit evidence
of receiving the vaccination against bacterial
meningitis or evidence of receiving a booster
dose if:
1. The student is 30 years of age or older
by the first day of the start of the Fall 2013
semester. Effective October 1, 2013, the
minimum age requirement to be exempt
from this vaccination requirement will drop
to 22 years of age, or
2. the student is enrolled only in online or
other distance education courses and
is not required to attend any course
meetings, including final exams, on
campus; or
3. the student is enrolled in a continuing
education course or program that is less
than 360 contact hours, or workforce &
continuing education corporate training; or
4. the student is enrolled in a dual credit
course which is taught at a public or
private K-12 facility not located on a higher
education institution campus; or
5. the student is incarcerated in a Texas
prison.

b. A student, or a parent or guardian of a
student, is not required to submit evidence of
receiving the vaccination against bacterial
meningitis if the student, or a parent or guardian
of a student, submits to the institution:

1. an affidavit or a certificate signed by a
physician who is duly registered and
licensed to practice medicine in the United
States, in which it is stated that, in the
physician’s opinion, the vaccination
required would be injurious to the health
and well-being of the student; or

2. an affidavit signed by the student stating
that the student declines the vaccination
for bacterial meningitis for reasons of
conscience, including a religious belief.
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Application for
Admissions

Perspective students apply for admission to
Victoria College by completing an online
application at www.applytexas.org. Admission to
Victoria College does not guarantee admission to
specific courses or programs. Admission
requirements for certain programs differ from
general admission requirements. Students
should refer to the specific Allied Health or
Career and Technical degree plan for selective
admission requirements.

Methods of Admission
Beginning Freshmen

a. High School Graduates: Graduates
from an accredited high school must have
an official copy of their school transcript
showing a graduation date on file before
final admission is granted.

b. GED: Applicants who successfully
complete the General Education
Development (GED) Test and receive the
Certificate of High School Equivalency
must have their test scores and Certificate
of Equivalency on file with the Admissions
& Records Office before final admission
can be granted.

c. Home School and Nonaccredited
High School Graduate: Students who
are under 18 years of age and who are
applying for admission based on the
completion of an independent study
equivalent to the high school level in a
nontraditional setting rather than through a
public high school, accredited private high
school, or home school may be admitted
on an individual approval basis provided
that they:

1. Present a notarized record of the
high school equivalent work
completed and the date of
successful completion. This work
should be consistent with Texas
Education Agency minimums for high
school completion;

2. Comply with institutional testing
requirements;

3. Agree to limitations or conditions of
admission established by the
institution.

d. Dual Credit/Early Admission: All

students eligible for dual credit/early
admission enrollment must submit an
application to Victoria College and
schedule an appointment with a College
Recruitment Specialist for information

on additional required documents. To
schedule an appointment, please contact
the Victoria College Pre-College Programs
& Recruitment Office at (361) 485-

6823.

. Transfer Students: Students who have

attended another college must present an
official transcript from each college
attended as well as assessment scores
(for students who are not assessment
exempt). An official high school

transcript or GED certificate is also
required for transfer students who have
earned less than 12 hours of credit. The
record of work done at another institution
will be evaluated according to the minimum
standards in effect. All admission
documents should be sent to the
Admissions & Records Office prior to
registration. For transfer credit information,
see Transfer Credit Policy on page 52 in
the Victoria College Catalog.

. Foreign Students: Victoria College

recognizes three categories of noncitizen
students. The following admission
requirements apply to students who are
not U.S. citizens:

1. Permanent Residents: Submit a
copy of the 1-797 and green card, and
then meet the same admission
requirements as a U.S. citizen

2. Refugee: Submit a copy of form 1-94
indicating refugee status and then
meet the same admission
requirements as a U.S. citizen.

3. Nonimmigrant: The following
requirements apply to all applicants
holding a nonimmigrant visa issued
by the U.S. Bureau of Citizenship and
Immigration Service (USCIS):
¢ Completed Application for

Admission
¢ Completed Application for I-20
» Transcripts- Translated and
evaluated by an approved
Evaluation Service*

VICTORIA COLLEGE 2013-2014 CATALOG
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» Official TOEFL Score Report
with minimum score requirement of
500 for paper version; 173 for
computer-based version; 61 for
internet-based version
(www.toeflgoanywhere.org)

Requirements for students transferring
from another U.S. college or university:

» Official transcript from transfer
school, copy of 1-20 from that
school, and advisor’s report

¢ Financial documents- letter of
financial backing and bank
statement(s)/bank letter showing
U.S. equivalency

* Texas Success Initiative (TSI)
Assessment Exam (THEA,
Compass, Accuplacer, Asset, etc.).

Students applying for an F-1 Visa (student

visa) will need to have an 1-20 application

form completed and returned to the

Admissions & Records Office. The 1-20 may

be processed after all of the above

requirements have been met. Requests

for 1-20’s should be made at least 60 days

prior to the semester in which the student

plans to enroll. Once the I-20 has been

issued, the prospective student must also

complete an 1-901 form and submit with

appropriate fee via internet, telephone, or

mail to USCIS.

*Victoria College accepts foreign

transcripts translated/evaluated by one of

the evaluation services below:

* Foreign Credential Services of America:
www.fcsa.biz

* AACRAQO: ies.aacrao.org/evaluations/

e Spantran Educational Services, Inc.:
www.spantran-edu.org

¢ Educational Credential Evaluators, Inc:
www.ece.org

¢ International Education Research
Foundation, Inc.: www.ierf.org

e Josef Silny & Associates, Inc.:
www.jsilny.com

¢ World Education Services, Inc.:
Www.wes.org

¢ Global Credential Evaluators, Inc:
WWwWw.gceus.com

* Peggy Bill Hendrickson Transcript
Research: www.transcriptresearch.com

¢ International Academic Credential
Evaluators, Inc: www.iacei.net

g. Individual Approval: Applicants not

meeting the requirements for admissions
listed above will be required to provide
evidence they can complete college-

level work. An Individual Approval form
(www.VictoriaCollege.edu/Images/Files/
StudentServices/Individual_Approval_
Form.pdf) must be completed and

the Registrar or the Vice President of
Instruction or designee will determine
eligibility for admittance to Victoria College.
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Conditional Admission

Students who submit an application to the
College must meet the requirements described
in the METHODS OF ADMISSION sections.
Students will be accepted and admitted
conditionally for one semester. Students will only
be allowed until the end of the first semester they

are enrolled to submit all required documentation.

Students who do not provide the required
documentation will not be allowed to re-enroll
until all documents are received. Students who
have an administrative hold on their records will
not be able to obtain a copy of their transcript.

Transcripts

Transcripts must bear the college seal, date
and appropriate signature and arrive at the
Admissions & Records Office in their original
sealed envelope to be considered official. All
transcripts delivered electronically directly to
Victoria College via a secure transcript delivery
system are considered official. Transcripts that
indicate coursework In Progress will not satisfy
the requirement for an Official Transcript.

Students are responsible for submitting the
required transcripts to the Admissions & Records
Office. Transcripts become the property of
Victoria College and cannot be returned to the
student. Students who need official copies of
another institution’s transcript should contact that
institution directly. Transcripts are imaged into
the College’s imaging system and originals are
destroyed after 30 days.

Residency
Requirements

Each student must show proof of both Texas and
Victoria College District residency in order to pay
resident and in-district tuition and fees. If, after
submitting an application to Victoria College,
there remain questions as to the student’s proper
residency classification, the student must provide
a copy of one or more appropriately dated
documents which will establish Texas or
in-district residency.

The student is responsible for enrolling under the
proper residency classification and for providing
documentation as required by the institution. If
there is any question about classification as a
resident of Texas, the student must seek
clarification from the Admissions & Records
Office.

Students classified as nonresidents or
out-of-district upon first enroliment at Victoria
College are presumed to be nonresidents or
out-of-district for the period during which they
continue as students. Students who believe they
are eligible for residency reclassification must
submit a Request for Change of Residency
Status form (www.VictoriaCollege.edu/Images/
Files/StudentServices/Change_of_Residency_
Petition.pdf) with appropriate documentation to
the Admissions & Records Office and meet the
requirements for reclassification. This request
must be submitted prior to the official census
date of the term in order to have the request
considered for that term.

Determining State Residency

The rules for determining state residency are:

e Individuals 18 years of age or over who lived
in Texas 12 months before enrolling are
entitled to classification as a resident.

* For dependents over 18, residency is
determined by the parent who claims the
student for federal income tax purposes both
at the time of enroliment and for the tax year
preceding enrollment.

* Persons classified as nonresident students
upon first enroliment are presumed to be
nonresident for the period during which they
continue as students.

e Students enrolling before having resided in
the state for 12 months immediately preceding
time of enrollment are classified as
nonresidents for tuition purposes.
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The following are some of the documents that
can be used to provide evidence of Texas
residency:

1. Atranscript showing graduation from a Texas
high school within the 12 months before
enrollment

2. A permanent Texas driver’s license issued at
least 12 months prior to the time of
enrollment

3. AW-2 form or pay statement showing
employment in Texas at least 12 months
preceding enrollment

4. Purchase of a homestead at least 12 months
preceding enrollment

5. Voter registration card issued at least 12
months prior to the time of enroliment

Determining In-District Residency

Once students have met the state residency

requirements, they can verify their in-district

(Victoria County) residency of at least 6 months

by presenting one or more of the following types

of documentation. This documentation must

show an in-district address for the six months

immediately prior to enroliment:

1. A permanent Texas driver’s license with
current address

2. Alease agreement which includes the

student’s name

A utility bill

A voter registration card

A payroll check stub

A property tax statement showing payment of

Victoria College District taxes

A notarized statement which includes

student’s name and address (from a third

party)

o0k w

~

The Board of Trustees of Victoria College
authorizes the waiver of the difference in the rate
of tuition for the out-of-county or nonresident
and in-county student or his/her dependent(s),
who owns property purchased by or before time
of enroliment which is subject to ad valorem
taxation by the Victoria County Junior College
District. The individual, or his/her dependents,
applying for such waiver shall verify property
ownership by presentation of an ad valorem tax
statement or receipt, issued by the tax office of
the District; or by presentation of a deed,
property closing statement, or other appropriate
evidence of ownership of property which is
subject to ad valorem taxation by the District.
This must be done prior to registration.

Military Personnel and Dependents
Persons in military service are presumed to
maintain during their entire period of active
service the same legal residence which was in
effect at the time of entering the service.
Education Code 54.058(b) provides that military
personnel assigned to duty within the state

of Texas, their spouses and their dependent
children, shall be entitled to pay the same tuition
as a resident of Texas regardless of the length
of their physical presence in the state. To be
entitled to pay resident tuition, military personnel
shall submit at initial time of enrollment a
statement from their commanding officer
regarding their military status. This statement
also must be obtained if active duty members
seek resident tuition for their spouses or
dependents. This statement is valid for one
academic year. Each fall semester begins a new
academic year at which time another form must
be submitted.

Academic Fresh Start

An applicant for admission who is a Texas
resident may seek to enter Victoria College
pursuant to the Academic Fresh Start statute,
Texas Education Code, 51.931. The applicant
must complete the Academic Fresh Start Petition
and submit it to the Admissions & Records Office
prior to registration. Under the provision of this
statute, the institution will not consider academic
course credits or grades earned by the applicant
10 or more years prior to the starting date of the
semester in which the applicant seeks to enroll.
An applicant who makes the election to apply
under this statute may not receive any course
credit for courses taken 10 or more years prior
to enroliment. For more information, contact the
Admissions & Records Office. Academic Fresh
Start clears only your academic record. When
deciding your eligibility for financial aid, the
Financial Aid Office must still count all prior
credits earned.
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Requesting a )
Victoria College Transcript

Upon graduation, a student may request up to
two official printed transcripts for no charge.
After the second request for an official printed
transcript, the cost will be $10 per printed
transcript. Official electronic transcripts can be
sent at no charge to institutions that have the
capability to receive official electronic transcripts.

To request an official transcript, please visit the
Welcome Center or complete the form available
at www.VictoriaCollege.edu/TranscriptRequest.

Please note: Any student who has an
administrative hold in the College information
system will not be able to view grades, receive
refund checks, enroll for a consecutive semester,
or receive transcripts.

New Student Information Session
The New Student Information Session is
designed to acquaint new students with the
Victoria College campus and the various
resources that can enhance both personal
development and academic success. All
incoming freshmen are required to participate
in a New Student Information Session prior to
registration for courses. Failure to do so will
result in a hold on the student’s account.
Established dates and times for New Student
Information Sessions can be located within the
Pirate Portal Registration folder.

In order to participate in a New Student
Information Session students must:
1. Complete a Victoria College
Application for Admission,
2. Submit assessment scores (unless
exempt), and
3. Submit an official high school transcript.

Once students have completed these admission
requirements, registration can be completed in
the Victoria College Advising & Counseling
Services Office or through web registration

(if eligible).

For additional information, call (361) 582-2400.

Student Success: OnCourse

All incoming freshmen with fewer than 12

hours are required to enroll in SDEV 0301 and
successfully complete the course with an SC or
better, or they will be required to re-enroll their
next semester. EDUC 1300 may be substituted
for SDEV 0301, in which case a C or better must
be earned.

Health Career Programs

Applicants for any health career, fire science,
or emergency medical services programs
must meet special entrance requirements and
complete a departmental application form in
addition to completing the general Victoria
College application for admission and meeting
general admission requirements.

ACT, SAT, or DET exam scores may be required
for admission. The Department of State Health

Services and Victoria College require that these
students receive adequate immunization prior to
clinical learning experiences.

Students’ Right to
Review Information

With a few exceptions, students have the right to
request, receive, review, and correct information
collected on the application for admission. Each
semester students participating in advisor-
assisted registration and self-registration have
an opportunity to review, correct, and verify
application information as part of the registration
process. For more information regarding 20
USC 1232G - Family Educational Rights and
Privacy Act, visit http://www2.ed.gov/policy/gen/
guid/fpco/ferpa/index.html.
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Curriculum
Field of Study Curriculum

The Field of Study Curriculum is a set of courses
that will satisfy the lower-division academic
requirements for a bachelor’s degree in a
specific academic area. All public four-year/
upper level institutions are required to accept the
Field of Study Curriculum in fulfillment of those
lower-division courses required in majors that
correspond to the field of study. Approved Field of
Study Curriculum is defined by the Texas Higher
Education Coordinating Board. Information
concerning approved Field of Study Curriculum
can be found at www.thecb.state.tx.us. Victoria
College does not offer all Field of Study courses.
More information is also available through
Advising & Counseling Services.

General Education

As an institution of higher education, Victoria
College embraces the philosophy that a
well-educated person understands multiple
perspectives about the individual and the world
in which he or she lives; discusses and reflects
upon individual, political, and social aspects of
life so as to understand ways in which to exercise
responsible citizenship; and integrates
knowledge and understands the
interrelationships of the disciplines.

The Victoria College Core Curriculum is
designed to provide students with the general
education expected of any well-educated person.

VICTORIA COLLEGE 2013-2014 CATALOG



ADMISSIONS & ACADEMIC REGULATIONS 27

Core Curriculum

The core curriculum is a set of courses in the liberal arts, humanities, sciences, and political, social,
and cultural histories that all undergraduates of an institution of higher education are required to
complete before receiving a degree. Completion of the core curriculum DOES NOT complete
the requirements for an associate’s degree. In order to fulfill the College’s academic standards
and in an attempt to help the students become well-rounded, educated individuals, the following core
curriculum is required:

Victoria College Core Curriculum Courses

Core Component Core # Course Selection Minimum Hours Required
COMMUNICATION
English 010 Select 2 courses: ENGL 1301, 1302, 2311 6
Speech 011 Select 1 course: SPCH 1315, 1318, 1321 3
MATHEMATICS
020 Select 1 course: MATH 1314, 1316, 1324, 1332, 1342, 3

1350, 1351, 2312, or 2413
NATURAL SCIENCES
030 Select 2 courses: 7
(Must include at least one laboratory science)
BIOL 1322, 1406, 1407, 1408, 1409, 2306, 2401, 2402,
2404, 2420; CHEM 1406, 1411, 1412; ENVR 1301;
GEOL 1305, 1403, 1404; PHYS 1315, 1401, 1402,

2425, 2426;
HUMANITIES / VISUAL AND PERFORMING ARTS
Humanities 040 Select 1 course: ENGL 2322, 2323, 2327, 2328 3
Visual/Performing Arts 050 Select 1 course: ARTS 1301, 1303, 1304, 1325; 3
DRAM 1310; MUSI 1304, 1306, 1308, 1309,
1310, 1311
SOCIAL & BEHAVIORAL SCIENCES
History 060 HIST 1301,1302, 2301, 2327, 2328 6
Government 070 GOVT 2305, 2306 6
Social/Behavioral Science 080 Select 1 course: SOCI 1301; PSYC 2301; 3
ECON 2301, 2302; GEOG 1303
INSTITUTIONALLY DESIGNATED OPTION
Computer Literacy 090 COSC 1301 or BCIS 1305 3
090 Physical Education 2
Total Minimum Hours 45

Full degree requirements can be found on pages 48-49.

If a student successfully completes the core curriculum at an institution of higher education, that block
of courses may be transferred to any other institution of higher education and must be substituted

for the receiving institution’s core curriculum. A student shall receive academic credit for each of

the courses transferred and may not be required to take additional core curriculum courses at the
receiving institution unless the Texas Higher Education Coordinating Board has approved a larger core
curriculum at that institution.
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The following basic intellectual competencies are

reflected in the Victoria College Core Curriculum:

1. READING - The ability to analyze and
interpret a variety of printed materials —
books, articles, and documents. Students
should have the opportunity to master both
general methods of analyzing printed
materials and specific methods for analyzing
the subject matter of individual disciplines.

2. WRITING - The ability to produce clear,
correct, and coherent prose adapted to
purpose, occasion, and audience. Students
need to be familiar with the writing process,
including how to discover a topic, how to
develop and organize it, and how to phrase it
effectively for their audience. These abilities
can be acquired only through practice and
reflection.

3. SPEAKING — The ability to communicate
orally in clear, coherent, and persuasive
language appropriate to purpose, occasion,
and audience. This includes acquiring poise
and developing control of the language
through experience in making presentations
to small groups, to large groups, and through
the media.

4. LISTENING — The ability to analyze and
interpret various forms of spoken
communication at the college level.

5. CRITICAL THINKING — The ability to
apply both qualitative and quantitative skills
analytically and creatively to subject matter to
evaluate arguments and to construct
alternative strategies. Problem-solving is one
of the applications of critical thinking.

6. COMPUTER LITERACY — The ability
to use computer-based technology in
communicating, solving problems, and
acquiring information. Students should have
an understanding of the limits, problems, and
possibilities associated with the use of
technology and should have the tools
necessary to evaluate and learn new
technologies as they become available.

Each component area of the Core Curriculum
achieves the above listed competencies through
the exemplary objectives and learning outcomes
listed below:

COMMUNICATION - The objective of a
communication component of a core curriculum
is to enable the student to communicate
effectively in clear and correct prose in a style
appropriate to the subject, occasion, and
audience.

1. To understand and demonstrate writing
and speaking processes through invention,
organization, drafting, revision, editing, and
presentation.

2. To understand the importance of specifying
audience and purpose and to select
appropriate communication choices.

3. To understand and appropriately apply
modes of expression, i.e., descriptive,
expositive, narrative, scientific, and
self-expressive, in written, visual, and oral
communication.

4. To participate effectively in groups with
emphasis on listening, critical and reflective
thinking, and responding.

5. To understand and apply basic principles of
critical thinking, problem-solving, and
technical proficiency in the development of
exposition and argument.

6. To develop the ability to research and write
a documented paper and/or to give an oral
presentation.

MATHEMATICS - The objective of a
mathematics component is to enable the
students to demonstrate quantitative literacy and
apply basic mathematical tools in the solution of
real-world problems.

1. To apply arithmetic, algebraic, geometric,
higher-order thinking, and statistical methods
to modeling and solving real-world situations.

2. To represent and evaluate basic
mathematical information verbally,
numerically, graphically, and symbolically.

3. To expand mathematical reasoning skills and
formal logic to develop convincing
mathematical arguments.

4. To use appropriate technology to enhance
mathematical thinking and understanding and
to solve mathematical problems and judge
the reasonableness of the results.

5. To interpret mathematical models such as
formulas, graphs, tables, and schematics and
draw inferences from them.

6. To recognize the limitations of mathematical
and statistical models.

7. To develop the view that mathematics is an
evolving discipline, interrelated with human
culture, and understand its connections to
other disciplines.
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NATURAL SCIENCES - The objective of the
study of a natural sciences component of a

Core Curriculum is to enable the student to
understand, construct, and evaluate relationships
in the natural sciences and to enable the student
to understand the bases for building and testing
theories.

1. To understand and apply method and
appropriate technology to the study of natural
sciences.

2. To recognize scientific and quantitative
methods and the differences between these
approaches and other methods of inquiry
and to communicate findings, analyses, and
interpretation both orally and in writing.

3. To identify and recognize the differences
among competing scientific theories.

4. To demonstrate knowledge of the major
issues and problems facing modern science,
including issues that touch upon ethics,
values, and public policies.

5. To demonstrate knowledge of the
interdependence of science and technology
and their influence on, and contribution to,
modern culture.

HUMANITIES AND VISUAL AND
PERFORMING ARTS - The objective of the
humanities and visual and performing arts in a
core curriculum is to expand students’ knowledge
of the human condition and human cultures,
especially in relation to behaviors, ideas, and
values expressed in works of human imagination
and thought. Through study in disciplines such
as literature, philosophy, and the visual and
performing arts, students will engage in critical
analysis, form aesthetic judgments, and develop
an appreciation of the arts and humanities as
fundamental to the health and survival of any
society. Students should have experiences in
both the arts and humanities.

1. To demonstrate awareness of the scope and
variety of works in the arts and humanities.

2. To understand those works as expressions of
individual and human values within an
historical and social context.

3. To respond critically to works in the arts and
humanities.

4. To engage in the creative process or
interpretive performance and comprehend
the physical and intellectual demands
required of the author or visual or performing
artist.

5. To articulate an informed personal reaction to
works in the arts and humanities.

6. To develop an appreciation for the aesthetic
principles that guide or govern the
humanities and arts.

7. To demonstrate knowledge of the influence
of literature, philosophy, and/or the arts on
intercultural experiences.

SOCIAL AND BEHAVIORAL SCIENCES -

The objective of a social and behavioral

science component of a core curriculum is to
increase students’ knowledge of how social and
behavioral scientists discover, describe, and
explain the behaviors and interactions among
individuals, groups, institutions, events, and
ideas. Such knowledge will better equip students
to understand themselves and the roles they play
in addressing the issues facing humanity.

1. To employ the appropriate methods,
technologies, and data that social and
behavioral scientists use to investigate the
human condition.

2. To examine social institutions and processes
across a range of historical periods, social
structures, and cultures.

3. To use and critique alternative explanatory
systems or theories.

4. To develop and communicate alternative
explanations or solutions for contemporary
social issues.

5. To analyze the effects of historical, social,
political, economic, cultural, and global forces
on the area under study.

6. To understand the evolution and current role
of the U.S. in the world.

7. To differentiate and analyze historical
evidence (documentary and statistical) and
differing points of view.

8. To recognize and apply reasonable criteria for
the acceptability of historical evidence and
social research.

9. To analyze, critically assess, and develop
creative solutions to public policy problems.

10. To recognize and assume one’s responsibility
as a citizen in a democratic society by
learning to think for oneself, by engaging
in public discourse, and by obtaining
information through the news media and
other appropriate information sources about
politics and public policy.

11. To identify and understand differences and
commonalities within diverse cultures.
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INSTITUTIONALLY DESIGNATED OPTION
(Computer Science Element) - The overall
objective of a technology component within

a core curriculum is to establish a working
knowledge of the use of computers as a means
of information processing and problem-solving.

1. Demonstrate knowledge of computer
concepts and terms associated with
information processing.

2. Recognize the benefits and the global nature
of computer systems and explore computer
applications in business, industry, education,
and government.

3. Understand and apply basic math concepts
and higher order thinking to solve problems
using the computer.

4. Use appropriate technology to solve
problems involving word processing,
spreadsheet, and database assignments.

5. Demonstrate the use of email as an effective
means of communication (exchanging
information).

6. Demonstrate use of the Internet as a
resource for information gathering,
dissemination, and problem-solving.

INSTITUTIONALLY DESIGNATED OPTION
(Physical Education Element) - The overall
objective of a physical education component

of a core curriculum is to increase students’
knowledge of, and participation in, fithess and/
or health activities. Such knowledge will promote
a lifelong commitment to personal fithess and
wellness.

1. Demonstrate basic skill competencies and
an understanding of the principles of injury
prevention associated with specific physical
activities.

2. Demonstrate an understanding of
physiological principles related to training
programs for the development of
cardiorespiratory endurance, muscular
strength, muscular endurance, body
composition, and flexibility.

3. Describe the role of nutrition, exercise, and
stress management in maintaining overall
personal fitness and wellness.

4. Describe the relationships between
unhealthy lifestyle choices and the
development of acute and chronic diseases.
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Academic Foundations

Victoria College Academic Foundations

Victoria College faculty, staff, and administration
are committed to the success of every student
enrolled at Victoria College. Academic courses
and some career and technical courses at
Victoria College require students to demonstrate
appropriate reading, writing, and/or mathematics
skills prior to enroliment in those courses.

When students need additional preparation to
transition into college-level courses, Victoria
College requires them to enroll in academic
foundations courses based upon their Academic
Foundations Plan (AFP). Students are required to
enroll in academic foundations courses in those
areas identified in the AFP each semester until
the AFP is complete. It is possible for students
to be placed in Level | courses in one area and
Level Il courses in another.

Victoria College provides two levels of academic
foundations courses for those students whose
AFP requires writing and reading, Integrated
Reading and Writing | (INRW 0300) and
Integrated Reading and Writing Il (INRW 0301).
Students are assigned to a level based on their
lowest score in either reading or writing on the
Texas Success Initiative (TSI) Assessment.
Students enrolled in an academic foundations
course can progress from Level | to Level Il by
earning a grade of SA, SB, or SC in their Level |
courses. Students enrolled in the Level Il course
(INRW 0301) can progress to college-level
courses by earning a grade of SA, SB, or SC in
the Level Il course.

Victoria College provides two levels of academic
foundations courses for those students whose
AFP requires mathematics. Level Il is required
in order to demonstrate readiness for credit level
mathematics courses and must be completed
with an SA, SB, or SC.

In the area of mathematics, students may
elect to enroll in a multi-level course (MATH
0305) in which they demonstrate competency
by completing modules at Levels | and/or

IIl. Students earning a T in this multi-level
math class are considered complete in Level
|. Students earning an SA, SB, or SC will

be deemed college ready for credit level
mathematics courses.

A grade of SA, SB, SC, or UF will be assigned
accordingly. These grades are not used for
graduation purposes and the courses do not
apply to the number of credits required for a
degree or certificate.

Students who are not college ready in two or
more areas will be required to enroll in a Student
Success: On Course class as part of their AFP.

Please refer to the Required Testing section of
this catalog (pages 18-19) for additional infor-

mation about the Texas Success Initiative and
college readiness.

Scholastic Probation

Students enrolled with Victoria College are
expected to make a semester/term grade point
average of 2.0.

A student who is enrolled for six or more
semester hours (credit) and

fails to make a 2.0 semester/term grade point
average will

be placed on scholastic probation.

The semester/term grade point average will be
determined by considering all courses taken
except those courses in which grades of Q, W, S,
SA, SB, SC, U, or UF were received.

Students on scholastic probation may
remove their probationary status by taking six
or more semester credit hours and earning a
semester/term GPA of 2.0 or above.

Students placed on scholastic probation will
be required to enroll in SDEV 0301 or EDUC
1300 if the course has not been completed in
a previous semester.

Transfer Students

Students transferring from another college/
university to Victoria College will be admitted
without regard to probation status from their
former college or university.
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Enforced Withdrawal

Students who are on scholastic probation, take
six or more semester credit hours, and earn
below a 2.0 semester/term GPA for their next
semester/term of enroliment will be placed on
enforced withdrawal.

Students placed on enforced withdrawal:

* Will not be permitted to return to Victoria
College until one semester (fall or spring or
summer) has elapsed.

* Have the right to appeal for readmission
through the Director of Advising & Counseling
Services.

The procedure for the appeal is as follows:

(1) The student must submit the completed
appeal form to the Advising & Counseling
Services Office no later than five working
days (M-F) prior to the first day of class.

(2) If the Director of Advising & Counseling
Services or his/her designee decides that
the appeal will not be granted, the student
will be notified in writing of the denial. The
student has no further right of appeal.

(3) If the Director of Advising & Counseling
Services or his/her designee decides to
consider the appeal, the student will be
contacted by phone to set up a personal
interview.

(4) At the time of the personal interview,
topics of discussion will include further
explanation of the appeal and the
conditions to which the student agrees
(student is allowed to repeat a maximum
of two courses in which grades of D or
F were earned), provided the student is
readmitted. If the student is readmitted,
he/she will be required to enroll in
EDUC 1300 if the course has not been
completed in a previous semester.

(5) Students who are granted readmission will
sign an Agreement of Understanding for
Enforced Withdrawal.

All About The Grades

Grades
The grades used in Victoria College records and
reports are:

A (90-100, excellent)

B  (80-89, good)

C (70-79, average)

D (60-69, poor-lowest passing grade)

F (59 and below, failure)

S  Satisfactory

SA Satisfactory

SB Satisfactory

SC Satisfactory

U  Unsatisfactory

UF Unsatisfactory

W Withdrawn
(indicates an official withdrawal from a
course by a student or administrative action)

| Incomplete

Q Insufficient cause drop

The grade of | (incomplete) is given at the
instructor’s discretion when the student has
made arrangements with the instructor prior

to the final exam to award the incomplete

due to extenuating circumstances (validity of
extenuating circumstances is determined by the
instructor). In order to receive an “I” the faculty
member and the student must sign an
Agreement of Settlement of | Grade form. An
incomplete (I) will be changed to a letter
grade (A,B,C,D,F,SA,SB,SC,UF) if the student
takes the final exam or makes up the work
that is prescribed by the instructor. An
incomplete not removed within 90 calendar
days after the completion of the semester/
term is changed to an F or UF.

Only the instructor of the course may grant an
extension of time.

Students who believe they have not received
grades based upon a fair and just evaluation

as measured by the standards written on the
syllabus given by the instructor at the first or
second class meeting must report the matter in
writing to the appropriate dean no later than 10
days after the first class day of the next semester.
For further information, refer to the VC Student
Handbook.
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Grade Points

A four-point system for expressing in numerical
terms the quality of academic scholarship
achieved by the student is used in determining
eligibility for honors, probation, enforced
withdrawal, financial aid, membership in student
organizations, etc. The system is as follows:

Each grade of A earns 4 grade points
for each semester hour of the course.

Each grade of B earns 3 grade points
for each semester hour of the course.

Each grade of C earns 2 grade points
for each semester hour of the course.

Each grade of D earns 1 grade point
for each semester hour of the course.

Each grade of F earns 0 grade points
for each semester hour of the course.

Grades of W, S, SA, SB, SC, U, UF, |, Q are not

awarded grade points and, therefore, these hours
are not used in the computation of a grade point

average.

Grade Point Average (GPA)
Semester/Term Grade Point Average

Victoria College computes a grade point average
for each individual semester/term of enrollment.
The semester/term GPA is calculated using
credit hours in which a grade of A,B,C,D, or F
was earned. The semester/term GPA is used
for determining scholastic probation/enforced
withdrawal status.

Cumulative Grade Point Average
* Beginning with the Spring 2010 semester,
a single cumulative GPA is computed
using only credit hours in which a grade of
AB,C,D, or F was earned.
This cumulative GPA is used for
determining financial aid warning/
suspension status. This cumulative GPA
is also used for graduation purposes.

¢ Repeating a Course(s) - Only the most
recent grade earned in a course taken

and repeated at Victoria College is used in
the computation of the cumulative grade
point average (Effective with 1992 Summer
School | session).

Grade Reports
Electronic grade reports are available in the
Pirate Portal.

Eight and Five Weeks Report

Unsatisfactory grades (D, F, or UF) are made
available to the student at the end of the first
eight weeks for courses lasting 16 weeks for the
fall and spring semesters only. Midterm grades
for courses lasting fewer than 16 weeks are not
posted. GPA calculations, including eight and
five week courses, are computed in May and
December.

Semester Report

Final grades are available through the Pirate
Portal at www.VictoriaCollege.edu. Students’
login and passwords are required to access
grades.

VICTORIA COLLEGE 2013-2014 CATALOG



34 ADMISSIONS & ACADEMIC REGULATIONS

Registration

Advisor-assisted Registration

The College calendar (see pages 12-13)
designates the dates for registration at the
beginning of each session. The class schedule is
posted each semester in the Pirate Portal and at
www.VictoriaCollege.edu/ClassSchedule which
lists detailed dates and procedures as well as
any revisions or adjustments. Inquiries about
advising should be directed to the Advising &
Counseling Services Office at (361) 582-2400.

During the registration process, prospective
students:
1. Complete application process

2. Develop a schedule and register for
classes

3. Pay tuition and fees

Students will not be officially enrolled until all
tuition and fees have been paid in full or students
have made arrangements with the Payments
Office to utilize the installment plan.

The Payments Office is located in the Student
Services Building and can be contacted at

(361) 485-6840.

Web Registration
A student may register using web registration if
the following requirements are met:

1. Scores are on file on all parts of an
assessment test or students are exempt.

2. There are no holds on record
(admissions, library, parking, etc.).

3. The student is a returning VC student
or a transfer student who has completed
the application process and is eligible to
register.

4. The student is not on enforced
withdrawal.

A username and password can be retrieved
through the Pirate Portal once the application
process has been completed. For assistance
with login and password retrieval, contact the
Help Desk at (361) 582-2509. This login
information will be used as a security measure
each time a transaction takes place and should
be known only by the student.

Semesters, Sessions
and Credit

The College operates on the following plan:

¢ Fall and Spring semesters
of fourteen weeks or sixteen weeks

e Fast Track classes of five-week or
eight-week terms throughout the fall and
spring semesters.

* May Interim session

of ten days available over a three-week
period between the end of the spring
semester and the beginning of the first
summer session.

* Summer session divided into two
terms of approximately five weeks each and
one term of eight weeks.

The unit of credit in college is the semester
credit hour, which is the credit earned by
passing a lecture course which meets one
hour per week for a semester or a lab class
which meets three hours per week for a
semester. The normal load for a student
varies from twelve to eighteen semester
credit hours.

In the summer session, a full-time student
normally earns twelve semester hours in
two terms. The Association of Texas
Colleges sets fourteen semester hours as
the maximum which may be earned in a
summer.

Course Load

Course Load Per Semester/Session
« Fall and/or Spring semesters
Students may enroll in a maximum of
18 hours.

* Summer sessions

Students may enroll in six semester
credit hours per five week summer
session. Summer Term exceptions
(such as 2 three-hour courses in addition
to a Physical Education course) must be
approved by the Director of Advising &
Counseling Services Office.

¢ Interim Session

Students may enroll in a maximum of
one course. Students may be granted
permission to enroll in excess of the
allowable number of courses by the
Director of Advising & Counseling
Services.
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Credit by Exam

Victoria College recognizes that students, by reasons independent of the college environment, may
already have achieved college-level proficiency in credit courses. Therefore, students at Victoria
College may receive credit for this achievement (1) through national standardized testing and/or (2)
through a local subject area exam. The examinations that comprise the basis of the Victoria College
program are: College Level Examination Program (CLEP), College Board Advanced Placement (AP)
Examinations, Enhanced American College Testing (ACT) Program, College Board (SAT) Program,
International Baccalaureate Diploma (IBD) Program, and the Victoria College Departmental Course
Examinations.

To have credit by exam posted on their permanent record, students must complete the Petition to
Record Credit by Examination available in the Admissions & Records Office or in the Welcome Center.

Credit earned by examination will be awarded after official enroliment and completion of at least three
hours at Victoria College in a credit course.

Credit will be granted only for courses in which a student has neither a passing nor a failing grade.
Credit by exam will be accepted as “credit only” (CR) and will not affect a student’s grade point
average.

Credit by exam can be used to meet prerequisites for higher level courses.

Credit by exam satisfies degree requirements in the same way as credit earned by passing courses.
Credit by exam performance standards are set by the department in which the courses are taught and
are subject to change at the department’s discretion.

Victoria College Credit By Examination and Minimum Score Requirements

Discipline  VC Credit
BIOLOGY
8 hours-BIOL 1406-1407
4 hours-BIOL 1406
4 hours-BIOL 1406
8 hours-BIOL 1406-1407
8 hours-BIOL 1406-1407

4 hours-BIOL 1408

CHEMISTRY
8 hours-CHEM 1411-1412
4 hours-CHEM 1411
8 hours-CHEM 1411-1412
4 hours-CHEM 1411
8 hours-CHEM 1411-1412
4 hours-CHEM 1411

COMPUTER INFORMATION SYSTEMS
3 hours-BCIS 1305
3 hours-COSC 1301
3 hours-ITSC 1325

3 hours-POFI 1204

CRIMINAL JUSTICE
3 hours-CJLE 1506
3 hours-CJLE 1512
3 hours-CJLE 1518
3 hours-CJLE 1524

ECONOMICS
3 hours-ECON 2301
3 hours-ECON 2301
3 hours-ECON 2301
3 hours-ECON 2301

Test

AP

CLEP (General Biology)
IB: Standard Level
CLEP (General Biology)
IB: Higher Level

IB: Higher Level

IB: Higher Level

IB: Higher Level

AP

CLEP (General Chemistry)
CLEP (General Chemistry)
SAT Il Subject Test

Departmental Exam
Departmental Exam
A+ Essentials

and A+ Practical
Application
Departmental Exam

Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification

IB: Standard Level
IB: Higher Level
CLEP (Prin. of Macro.)
AP (Macroeconomics)
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3 hours-ECON 2302
3 hours-ECON 2302

ELECTRONICS
4 hours-CETT 1403
4 hours-CETT 1405
3 hours-CETT 1341

CLEP (Prin. of Micro.)
AP (Microeconomics)

Departmental Exam
Departmental Exam
Departmental Exam

EMERGENCY MEDICAL SERVICE PROFESSIONS

3 hours-EMSP 1355
3 hours-EMSP 1356
4 hours-EMSP 1438
5 hours-EMSP 1501
2 hours-EMSP 2237
3 hours-EMSP 2330
3 hours-EMSP 2338
4 hours-EMSP 2434
4 hours-EMSP 2444

ENGLISH
3 hours-ENGL 1301
3 hours-ENGL 1301
3 hours-ENGL 1301
3 hours-ENGL 1301
3 hours-ENGL 1301
3 hours-ENGL 1301
3 hours-ENGL 1302

3 hours-ENGL 1302

FIRE SCIENCE
3 hours-FIRS 1319
3 hours-FIRS 1329
4 hours-FIRS 1401
4 hours-FIRS 1407
4 hours-FIRS 1413
4 hours-FIRS 1423
4 hours-FIRS 1433
3 hours-FIRT 1301
3 hours-FIRT 1307
3 hours-FIRT 1329
3 hours-FIRT 1333
3 hours-FIRT 1338

GEOGRAPHY
3 hours-GEOG 1303
3 hours-GEOG 1303

GOVERNMENT
3 hours-GOVT 2305
3 hours-GOVT 2305

HISTORY (U.S.)
3 hours-HIST 1301
3 hours-HIST 1301
3 hours-HIST 1302

MATHEMATICS
3 hours-MATH 1314

3 hours-MATH 1314

3 hours-MATH 1314
3 hours-MATH 1314
3 hours-MATH 1314
3 hours-MATH 1324

Departmental Exam
Departmental Exam
Departmental Exam
Departmental Exam
Departmental Exam
Departmental Exam
Departmental Exam
Departmental Exam
Departmental Exam

55

Contact Department
Contact Department
Contact Department

Contact Department
Contact Department
Contact Department
Contact Department
Contact Department
Contact Department
Contact Department
Contact Department
Contact Department

IB: Standard Level 4
IB: Higher Level 4
CLEP (Fresh. Comp./Essay) 52
Enhanced ACT (English) 30
SAT | Verbal Reasoning 650
AP (English Language & Composition) 3
IB: Standard Level 4
(Extended Essay=A)

IB: Higher Level 4

(Extended Essay=A)

Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification
Hold Current State Certification

IB: Standard Level
IB: Higher Level

CLEP (Am. Govt.)
AP (Am. Govt.)

CLEP (Hist. of U.S. 1)
AP (American History)
CLEP (Hist. of U.S. II)

IB: Standard Level
(Mathematical Methods)
IB: Standard Level
(Further Mathematics)
CLEP (College Algebra)
Enhanced ACT (Math)
SAT | (Mathematics)

IB: Standard Level
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3 hours-MATH 1332

3 hours-MATH 2312
3 hours-MATH 2312

3 hours-MATH 2312
3 hours-MATH 2312
7 hours-Math 2312 & 2413
4 hours-MATH 2413
4 hours-MATH 2413

4 hours-MATH 2413
8 hours-MATH 2413-2414

3 hours-MUSI 1306
3 hours-MUSI 1306

PHILOSOPHY

PHYSICS

PROFESSIONAL OFFICE TECHNOLOGY

3 hours-PHIL 1301
3 hours-PHIL 1301

3 hours-PHYS 1315

8 hours-PHYS 1401 & 1402

8 hours-PHYS 1401-1402
4 hours-PHYS 1401
4 hours-PHYS 1402

3 hours-POFT 2301
3 hours-POFI 1349

3 hours-POFT 1328

PROCESS TECHNOLOGY

3 hour -PTAC 1302

PSYCHOLOGY

3 hours-PSYC 2301
3 hours-PSYC 2301
3 hours-PSYC 2301
3 hours-PSYC 2301

SOCIOLOGY

SPANISH

3 hours-SOCI 1301

(Mathematical Studies)
IB: Standard Level
(Mathematics)

CLEP (Precalculus)

IB: Standard Level
(Mathematical Methods)
IB: Standard Level
(Further Mathematics)
IB: Higher Level
(Mathematics)

IB: Higher Level
(Mathematics)

CLEP (Calculus)

AP (Calculus)

AP (Calculus BC)

AP (Calculus BC)

IB: Standard Level
IB: Higher Level

IB: Standard Level
IB: Higher Level

IB: Standard Level

IB: Higher Level

AP (Physics B)

AP (Physics C -Mech.)

AP (Physics C-Elect. & Magnetism)

Departmental Exam
Word 2010
Departmental Exam
Excel 2010
Departmental Exam
PowerPoint 2010

Departmental Exam

IB: Standard Level
IB: Higher Level
CLEP (Psychology)
AP (Psychology)

CLEP (Sociology)

VC Placement/Credit Policy (See instructor and/or department head)
VISUAL ART

3 hours-ARTS 1301
3 hours-ARTS 1301

WELDING

4 hours-WLDG 1421 *
3 hours-DFTG 1325 **
3 hour- MCHN 1343**

IB: Standard Level
IB: Higher Level

Departmental Exam
Departmental Exam
Departmental Exam

*Exam is written and “hands-on” welding skills.

**Exam is written only.

01
ENFANNSSA
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NN

4
4
4
3
3

Contact Department
Contact Department

Contact Department
Contact Department

4-7

4-7

55
4

55

Contact Department
Contact Department
Contact Department
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Advanced Placement (AP) exams are offered once each year in May, usually in high schools that offer
college-level courses based on AP course descriptions.
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Tech Prep Credit

All state Tech Prep programs lost their funding at
the end of the 2010-2011 school year. No new
articulations were (or will be) formed from that
point on. Students who earned Tech Prep credit
up to the end of the 2010-2011 school year will be
able to claim their credit at the Victoria College
Welcome Center through May of 2014. Please
call (361) 572-6414 for more details.

Transfer of Credits

It is the responsibility of the student to familiarize
himself or herself with the course requirements
of the college to which he or she plans to transfer
and to make certain the choice of courses

and the required grades in those courses are
satisfied. Please contact Advising & Counseling
Services for additional information.

A university is authorized by the Association

of Texas Colleges to accept sixty-six semester
hours from a community college.

Students with acceptable grades do not
experience any difficulty in transferring sixty-six
hours from Victoria College to senior colleges
that are members of the Southern Association of
Colleges and Schools Commission on Colleges
or other regional accrediting associations.

Students planning to transfer to another
educational institution are encouraged to work
closely with an advisor from both institutions.
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Classification of Students

Full-time, Half-time, and Part-time Students

Full-time students

Summer Sessions:

Fall and Spring Semesters:
Students enrolled for twelve hours or more

Students enrolled for six hours or more

Half-time students

Summer Sessions:

Fall and Spring Semesters:
Students enrolled for six hours

Students enrolled for three hours

Part-time students

Students enrolled for less than full-time are considered part-time students.

Auditing a Class

Students who wish to sit in a class without
earning credit may do so on a space-available
basis under the Audit policy.

Students must:

1. Meet all prerequisites for the class or have
instructor approval.

2. May not register to audit a class until the last
registration period.

3. Pay the audit fee of $100 per course (in place
of tuition) plus all other course fees.

Courses that are audited do not earn credit and
may not be changed to a credit course at a later
date. No Senior Citizen Discount can be utilized
when auditing a course.

Fall 2006 and after
Beginning Freshmen
(30-Hour Rule)

HB 1172 and SB 1528 of the 79th Texas
Legislature amended the Texas Education Code
(Sections 54.014 {54.068 renumbered in 2005})
to limit the number of semester credit hours
per undergraduate student that institutions

may submit for state funding. This ruling
applies to students who first enroll in college

in the Fall 2006 semester or later. Additional
tuition will be charged to students who have
attempted 30 or more credit hours beyond their
degree’s requirement at Texas public colleges
or universities. See the Non-State Funded
Course Fee. (This does not include credit hours
for which the student paid out-of-state tuition,
courses designated as academic foundations,
any hours removed under Academic Fresh
Start, or hours accumulated toward a previous
baccalaureate degree.) Students who entered
higher education for the first time prior to Fall
1999 while classified for tuition purposes as a
Texas resident are exempt.
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45-Hour Limit

Senate Bill 345 of the 76th Texas Legislature
amended the Texas Education Code to limit

the number of semester credit hours per
undergraduate student that institutions of higher
education may submit for state funding.
Specifically, higher rates of tuition (approx.
$80.00 per credit hour) may be charged to
students who exceed the number of hours
required for their degree by 45 semester credit
hours. This ruling applies to students who first
enroll in college in the Fall 1999 semester or
later. Credit hours for academic foundations and
technical courses are not counted in the 45-hour
limit.

Legislation _
Concerning Physical
Education Courses

An appropriations rider (Special Provisions
Relating Only to State Agencies of Higher
Education, Sec. 44, Funding for Physical
Education Courses) which became effective in
the Fall 1999 semester states that colleges and
universities will not receive funds for students
who enroll in a physical education course if: 1)

it is the only course being taken that semester;
2) the student is non-degree seeking; and 3) the
course (same activity) has already been taken.
Students falling into this category will be charged
additional tuition (approximately $80.00 per
credit hour). If this additional charge is not made
at registration, it may be collected during the
semester. Failure to pay this charge (if student
is notified during the semester rather than at
registration) will result in a hold being placed

on the student’s record. Students can take the
same Physical Education course twice for a
maximum of two Physical Education credits.

Legislation
Concerning Courses
Attempted More
Than Twice

HB 994, passed during the 79th Texas
Legislature, allows public junior colleges to
charge a student a higher rate of tuition for a
course attempted more than twice beginning

with Fall 2002 coursework. Public junior colleges
do not receive state funds for these types of
courses. See the Non-State Funded Course Fee.

Schedule Changes

Students currently enrolled may initiate a
schedule change in the Advising & Counseling
Services Office during designated schedule
change dates.

Dropping a Course

If a student registers for classes but does not
attend or stops attending, regardless if the
student has paid or not, the student must
officially drop or withdraw through the Advising
& Counseling Services Office by completing a
Victoria College Withdrawal Form. Failure to do
s0 may result in an F on the student’s transcript
for each incomplete class.
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Six Drop Rule

Beginning with the 2007-2008 academic year,
students enrolling at any college or university

for the first time may not drop a total of more
than six courses without consequence for other
than good cause (as defined below). This total
includes any course a student transferring to
Victoria College has dropped at another college
or university with the exception of private and/

or out-of-state colleges/universities. Students
transferring to Victoria College from another
institution will not be permitted to drop a class for
any reason other than good cause until official
transcripts from the transferring institution have
been received in the Victoria College Admissions
& Records Office.

In order to drop a course for good cause,
students must provide the appropriate
documentation, as described below, to the
Advising & Counseling Services Office:

Good cause can include but is not limited to:

1. a severe illness or other debilitating
condition that affects the student’s ability to
satisfactorily complete the course (a doctor’s
note verifying the condition will be required);

2. responsibility for the care of a sick,
injured or needy person if the provision

of that care affects the student’s ability to
satisfactorily complete the course (a doctor’s
note verifying the student is the care giver
will be required);

3. the death of a person who is considered
to be a member of the student’s family or
who is otherwise considered to have a
sufficiently close relationship to the student
(a copy of the death certificate will be
required);

4. the active duty service as a member

of the Texas National Guard or the armed
forces of the United States of either the
student or of a person who is considered
to be a member of the student’s family or
who is otherwise considered to have a
sufficiently close relationship to the student
that the person’s active military service is
considered to be a showing of good cause
(a copy of the military member’s orders will
be required);

5. the change of a student’s work schedule
that is beyond the control of the student
and that affects the student’s ability to
satisfactorily complete the course (a letter
from the employer verifying the change in
work schedule); or

6. other good cause as determined by the
Vice President of Instruction or Vice
President of Student Services, or designee.
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FAQs - Six Drop Rule

| dropped a course on the second day of the
semester; will this count against me?

No, as long as you drop a 16 week course
before the 12th class day of the semester, the
course will not count as one of the six. If the
course meets fewer than 16 weeks, the College
will determine the deadline based on course
length.

I’m taking a chemistry class that has a lab. If
| drop the lecture and the lab, will it count as
2 classes?

No. Lab courses taken concurrently with lecture
courses where enrollment in the lab course is
required in order to enroll in the lecture course
are not considered part of the six course drop
limit.

| dropped a course in the summer of 2006.
Will that count as one of the six?

No, The six drop limit applies only to students
who are taking classes for the first time in the
fall of 2007.

| am dropping all of my classes because | am
moving. Will they be counted as part of the
six course drop limit?

No. Courses dropped in order to withdraw
completely from the College are not considered
as part of the six course drop limit for the
purposes of this policy.

What happens if | drop 7 classes?

The college will not allow you to drop 7 classes.
The grade you have earned in the seventh
course will be recorded on your transcript. If you
stop attending class, that grade will be an F.

I’m going to a four-year university in the fall.
If | return to take classes at Victoria College
next summer and decide to drop one of
those classes, will the university count the
VC class as one of my six?

Yes. A total of six courses can be dropped.
The six can come from multiple colleges and
universities.

| need to drop a course for good cause but
| don’t see my good cause reason listed.
What do | do?

Make an appointment to talk with either the Vice
President of Instruction or the Vice President of
Student Services or their designee.
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FAQs - How do | drop a class?

If you are dropping a class*:

Do one of the following:

1. Stop by the Advising & Counseling Services Office
Available Monday-Thursday 7:30 a.m. - 6 p.m. and Friday 7:30 a.m. - 5 p.m.
Please visit VictoriaCollege.edu for summer hours.

2. Submit written request via email to AdvisorHelp @ VictoriaCollege.edu:

Include the following information:

Student’s Full Name

Student ID Number (V########)

Course Name, Number, and Section (i.e. ENGL1301.5)
Full Name of Instructor

Reason for your drop

Student’s phone number

* Beginning with the 2007-2008 academic year, students enrolling in a college or university for

the first time may not drop a total of more than six courses for other than good cause. If you are
dropping for “Good Cause,” please be sure to include documentation supporting this type
of drop. Unless the course is dropped for good cause, the dropped course will count toward
the six course drop limit.

* Students in selective admission programs must follow drop procedures established by the specific
program. Students receiving Financial Aid must contact a Financial Aid Counselor prior to
withdrawing from the College
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How do I completely withdraw from the college?

If you are withdrawing from the college*:

Do one of the following:

1. Stop by the Advising & Counseling Services Office
Available Monday-Thursday 7:30 a.m. - 6 p.m. and Friday 7:30 a.m. - 5 p.m.
Please visit VictoriaCollege.edu for summer hours.

2. Submit written request via email to AdvisorHelp @ VictoriaCollege.edu:

Include the following information:

Student’s Full Name

Student ID Number (V##i##i####)

Course Name, Number, and Section (i.e. ENGL1301.5)
Full Name of Instructor

Reason for your drop

Student’s phone number

* Students in selective admission programs must follow withdrawal procedures established by the
specific program. Students receiving financial aid must contact a Financial Aid Counselor prior to
withdrawing from the College.

What is the deadline to withdraw without
consequence?

Semester Term Length Last day to drop without penalty

Fall 5 weeks 4th class day of the semester

Spring 5 weeks 4th class day of the semester

Fall 16 weeks 12th class day of the semester

Spring 16 weeks 12th class day of the semester

Fall 14 weeks 10th class day of the semester

Spring 14 weeks 10th class day of the semester

Summer 6 to 10 weeks College will determine the deadline based on course length
Summer 5 weeks or shorter  College will determine the deadline based on course length
Fast-track 8 weeks 6th class day of the semester
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Effects of Course Load
Reduction/Total
Withdrawals

1. All withdrawals through the Friday of the

10th week of classes during the fall and spring
semesters will result in a course grade of W or Q.
Unless the course is dropped for good cause, the
withdrawal will count toward the six course drop
limit and will be noted as Q. Courses dropped
for good cause will be noted on the transcript as
aW.

2. After the tenth (10th) week of classes, NO
WITHDRAWALS will be permitted.

Students on financial aid should check with the
Financial Aid Office prior to dropping a course
to determine the effects of the course load
reduction on financial aid eligibility. Student
receiving Title IV Federal Funds please note the
following:

Withdrawing from Classes - Students who
withdraw completely from all classes may be
responsible for the repayment of some or

all of the financial aid they received. Any
nonrefundable tuition and fees originally paid for
with financial aid may also be owed. Students
should consult with a Financial Aid counselor
prior to withdrawing from classes.

Failing all classes — Students who fail all classes
OR have a combination of withdrawal(s) and/

or failing grades(s) may be responsible for the
repayment of some or all of the financial aid they
have received.

IMPORTANT: If sufficient financial aid (Pell,
SEOG, Direct Loans, TPEG, Scholarships) has
been awarded to pay all fees, awards will
automatically be used to offset those fees on the
date they are due.

NOTE: A Federal Refund Regulation will apply to
all students receiving Federal title IV funding who
withdraw from the College before 60% of the
period of enroliment has been completed. The
law requires that when a student withdraws
during a period of enrollment, the amount of
financial aid earned up to that point is
determined by a specific formula. A student’s
withdrawal date is the last date of attendance as
determined by the instructor roster. Based on
the last date of attendance, if the student
received less assistance than the amount
earned, he or she will receive those additional
funds. If the student received more assistance
than was earned, the excess funds must be
returned.

Distance Education

Distance education course standards,

college credit, content, and transferability are the
same as traditional courses offered on-campus.
Students have the same rights, privileges, and
responsibilities as on-campus students. Distance
education courses are transcripted the same as
on-campus courses. The registration process
and Texas Success Initiative requirements for
distance education courses are the same as for
all other Victoria College courses.

COURSES

Online courses are courses in which the content
is delivered completely over the Internet.
Students may need to come on campus several
times as determined by the course instructors for
specific activities or for testing. Hybrid courses
are courses in which the content is delivered
through a combination of online and on-campus
instruction. To take an online or hybrid course,
students will need access to a computer with

an Internet connection. Students can use any of
the on-campus computers in the open computer
labs or the library to complete their coursework.
An online or hybrid course may require certain
minimum hardware and software configurations
on a student’s machine. Those requirements
are the responsibility of the student. Interactive
Television (ITV) courses are courses in which
students and faculty meet in an interactive
television classroom and interact with other
students and/or faculty at a remote location.

TESTING

Some online courses may require one to

five proctored (supervised) exams during

the semester. Proctored exams may be
accomplished in the Testing Center on the main
campus, the Calhoun County Center, the
Gonzales Center, or an approved off-campus
testing site at the discretion of the course
instructor. All final exams for online classes must
be proctored. Each instructor determines the
need for additional proctored exam or exams.
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ORIENTATION SESSIONS

All new students are required to attend a New
Student Information Session that explains

how to use Victoria College’s current Online
Course Management System (Blackboard). In
addition, the Distance Education department
holds Blackboard Orientation sessions. These
sessions do not cover course-specific material
but are designed to explain how to use the
technology so that students can spend their time
concentrating on the course content. All students
regardless of whether they are taking an online
course or not are welcome to attend. Online and
hybrid instructors may hold online or on-campus
orientation sessions specific to their courses.

VIRTUAL COLLEGE OF TEXAS (VCT)

The Virtual College of Texas is a collaboration
of the Texas community and technical colleges.
Although VCT courses may originate from

any one of the more than forty public college
participants in the state, they have the same
tuition, admission procedures and requirements,
Texas Success Initiative requirements, and
appear on an academic transcript like any other
Victoria College courses. If a Victoria College
course is not offered online or if the Victoria
College online course is full, students may
look for the course on the VCT website (http:/
www.VCT.org). Each course requested must
be reviewed and approved by the appropriate
dean to ensure that it meets the same course
guidelines as the matching Victoria College
course. Additionally, the course instructor must
meet the credential requirements as specified
in the Faculty Credentials and Qualifications
Handbook.

Final Exams

1. Semester Final Examinations
Examinations are normally given at the
end of each semester/term according to a
schedule prepared by the Admission &
Records Office. Classes with a schedule
that deviates from the normal semester
schedule will be given final exams when
those classes end. All final examinations
must be proctored, and no student is
exempt from taking the exam. In general
final exams are not given early, but on a
case-by-case basis the Division Dean may
allow the final exam to be given prior to the
scheduled time.

2. Online Final Examinations
Proctored examinations, which are not to
exceed three hours, will be offered during
the week of final exams in either an online
environment in a Testing Center or face-to-
face using the same format as traditional
class finals. Student should not be required
to take exams during times that conflict with
the final exam schedule prepared by the
Admissions & Records Office.

3. Postponed Examination
If a student is unable to take an exam as
scheduled, the student must petition the
instructor in writing prior to scheduled time
of the final in order to reschedule the exam.

4.  Absence from a final examination without
valid reason will result in a grade of F or UF
for the course.

Dean’s List

Students will be listed on the Dean’s List for a
given semester if they meet the following criteria:
complete at least 12 semester hours during that
semester (excluding Academic Foundations
courses), earn a 3.50 or higher semester grade
point average on graded courses, and have no
grades of U or F for that semester.
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Degree/Certificate
Requirements

Victoria College grants the following:
* Associate of Arts Degree
 Associate of Science Degree
* Associate of Applied Science Degree
* Certificates for selected
Allied Health Programs
Career & Technical Education Programs

Graduation Application

A student who is a candidate for graduation may
apply at the Welcome Center. Victoria College
will award degrees when earned as determined
by a curriculum audit against the student’s
declared major.

Course Substitutions

Course substitutions may be considered for an
Associate of Arts, Associate of Science, and
Associate of Applied Science Degree or for

the Certificate for selected Career, Heath, and
Technical Programs. Substitutions must be
initiated with the appropriate department chair or
dean. Career & Technical Education courses may
not be substituted for general education courses.

Transfer Courses

If a student successfully completes the core
curriculum at a Texas public institution of higher
education, or receives a bachelor’s degree from
a regionally accredited college or university, that
block of courses may be transferred to Victoria
College and may be substituted for the Victoria
College Core Curriculum. A student shall
receive academic credit for each of the courses
transferred and may not be required to take
additional courses to complete the Victoria
College Core Curriculum. Please visit the
Advising & Counseling Services Office.
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Associate of Arts Degree

1. Unconditional admission or the removal of all entrance conditions.

2. Completion of a minimum of 62 semester credit hours with at least a 2.0 grade point average.
Only Victoria College courses will be used in grade point average calculation.

3. Completion of at least 25 percent of semester credit hours earned through instruction at Victoria
College.

4.  Meet minimum standards of all areas of the assessment test to satisfy the Texas Success
Initiative or meet exemption requirements.

5. Completion of Core Curriculum (45 hours). See page 27.

6. Completion of one literature course (3 hours) in addition to core requirements.
Select one course: ENGL 2322, 2323, 2327, 2328, 2332, 2333

Associate of Science Degree

Unconditional admission or the removal of all entrance conditions.

2. Completion of a minimum of 62 semester credit hours with at least a 2.0 grade point average.
Only Victoria College courses will be used in grade point average calculation.

3. Completion of at least 25 percent of semester credit hours earned through instruction at Victoria
College.

4.  Meet minimum standards of all areas of the assessment test to satisfy the Texas Success
Initiative or meet exemption requirements.

5. Completion of Core Curriculum (45 hours). See page 27.

6. Completion of one mathematics course (3-4 hours) in addition to core requirements.

Select one course: MATH 1314, 1316, 1324, 1325, 1332, 1342, 2312, 2413, 2414.

—_

Associate of Applied Science Degree

1. Unconditional admission or the removal of all entrance conditions.

Completion of a minimum of 62 semester credit hours with at least a 2.0 grade point average.
Only Victoria College courses will be used in grade point average calculation.

3. Completion of all courses in the program of study as outlined in the catalog.

4. Completion of at least 25 percent of major-field courses plus the capstone course, if any, earned
through instruction at Victoria College. Exceptions for work/life experience may be granted for
those seeking degrees in Fire Science or Criminal Justice provided all other requirements have
been satisfied.

5. Meet minimum standards of all areas of the assessment test to satisfy the Texas Success
Initiative or meet exemption requirements.
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Certificate in a Career & Technical Program

Victoria College grants a certificate in a variety of Career & Technical Education programs. To earn a
Certificate of Completion, students must complete the following requirements:

1
2

Unconditional admission or the removal of all entrance conditions.

Completion of the minimum semester credit hours as outlined in the program of study in the
catalog with at least a 2.0 grade point average. Only Victoria College courses will be used in the
grade point average calculation.

Completion of at least 25 percent of major-field courses plus the capstone course, if any, earned
through instruction at Victoria College.

Successful completion of all required foundational coursework or minimum Level Il assessment
score.

Certificate in an Allied Health Program

Victoria College grants a Certificate in Vocational Nursing in the Allied Health Division. To earn a
Certificate of Completion in the Vocational Nursing (VN) Program students must complete the
following requirements:

1.

2.

Completion of all semester credit hours outlined in the VN Program of Study in the catalog with a
grade of C or better in each course.

Completion of at least 25 percent of the VN courses including the capstone course earned
through instruction at Victoria College.

See the Vocational Nursing Program of Study in this catalog for information regarding admission
to the program.
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Catalog Year
Designation for Degree
and/or Certificate
Requirements

It is the responsibility of the student to know
and to satisfy all of the requirements listed
under his or her specific catalog if the student
intends to graduate from Victoria College. Since
requirements and programs are subject to
change, students should be aware of current
regulations and requirements at all times.

Catalog year designations are made according to
the following guidelines:

* First Time VC Student - Students entering
Victoria College for the first time are assigned
to the catalog in effect at the semester and/

or session of entry. These students must follow
the degree and/or certificate requirements as
specified in that catalog, or any subsequent
catalog of their choice, as long as the length of
time of a student’s enroliment does not exceed
five years.

* VC Student whose enroliment exceeds five
years - Students whose enrollment at Victoria
College exceeds five years will forfeit the initial
catalog designation. These students must then
meet the degree and/or certificate requirements

specified in a catalog no more than five years old.

* Student not enrolled for two or more
consecutive semesters - Students who are not
enrolled for two or more consecutive regular (fall
or spring) semesters must meet the degree and/
or certificate requirements of the catalog in effect
at the time of reentry, or any catalog thereafter,
not to exceed five years.

* Degrees and certificates will be awarded
from only one catalog.

* Students who are admitted or readmitted
into selective admission programs - Students
who are admitted or readmitted into selective
admission programs must meet the curriculum
requirements in the current catalog. If curriculum
changes have occurred since the student
entered the program of study, the student should
contact the program director for guidance.

Graduation
Participation and
Honors

Participation in graduation ceremonies is optional
for those candidates who have met the minimum
degree or certificate requirements for:

* the Associate of Science

* the Associate of Arts

¢ the Associate of Applied Science or

* the Certificate

Candidates eligible for graduation should
complete a Graduation Application in the
Welcome Center or the Admissions & Records
Office located in the Student Services Building.
It is preferred that the Graduation Application
be completed within the first two weeks of the
semester/term in which the candidate plans to
graduate. The highest honor (GPA) graduate(s)
for an Associate Degree as well as the highest
honor (GPA) graduate(s) for a Certificate will be
recognized during the commencement ceremony.
Graduation with honors is noted on the official
student transcript.

Graduating With Honors

To graduate with honors, a candidate must have
a 3.5 Victoria College cumulative grade point
average, excluding academic foundational course
work. Candidates will not be considered for
honors unless they have been in attendance at
Victoria College for a minimum of two semesters
and completed a minimum of 24 semester credit
hours in residence.

Honor designations are as follows:

3.5-3.69 Cum Laude
3.7-3.89 Magna Cum Laude
3.9-40 Summa Cum Laude
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Victoria College
Transfer Credit
Guarantee

Victoria College guarantees the transferability

of course credits to any state supported Texas
college or university. If such courses are rejected
by the receiving institution, the student may take
courses tuition-free at Victoria College which are
acceptable to the receiving institution, under the
following conditions:

1. Transferability means the acceptance of
credits toward a specific major and degree.
Courses must be identified by the receiving
institution as transferable;

2. Limitations of total number of credits accepted
in transfer, grades required, relevant grade
point average, and duration of transferability
apply as stated in the catalog of the receiving
institution; and

3. The guarantee applies exclusively to courses
included in a written advising plan, which
includes the institution to which the student
will transfer, the major and degree sought, and
the date that the educational goal was made.
This information must be filed with Victoria
College.

The Texas Higher Education Coordinating Board
distinguishes between transfer problems and
transfer disputes.

Transfer problems may include, but are not
limited to, the following:

* A student may lose credit hours or have to
take additional lower-level courses when he or
she changes majors.

e Students may not decide which upper-level/
senior institution they will attend to complete
their degree until after they have completed
significant lower-level coursework. Courses
taken may not apply or transfer to the
institution selected.

e A student may take more than 66 lower-level
credit hours.

* A student may have received unsatisfactory
grades in lower-level courses.

e The student may take vocational, technical,
or academic foundations courses that are not
defined as general academic courses.

e Compliance with external accrediting
agencies, newly enacted legislation, and
changes in Texas Education Agency or
Coordinating Board regulations may invalidate
courses students have already completed.

e Students may take more credit hours in a
course category than will transfer. Examples
include activity hours in physical education,
choir, band, etc.

* Institutions may not accept work that is
considered too old based on college or
program policy.

* The student may repeat courses to raise
grade point averages. Duplicate credit will not
be accepted.

Transfer Disputes

Transfer disputes may arise when a Texas
institution of higher education does not accept
lower-division course credit. To qualify as a
dispute the course(s) in question must be
offered by the institution denying the credit
(receiving institution), or in the case of upper-
level institutions, must be published as a lower-
division course accepted for fulfilling lower-level
requirements. For community colleges, the
course(s) must be listed in the Community
College General Academic Course Guide
Manual, and be offered at the receiving
institution. Additionally, the sending institution
must challenge the receiving institution’s denial
of credit.

Instructions for Completing the Transfer Dispute
Resolution Form, Rules and Regulations of The
Texas Higher Education Coordinating Board,
Chapter 5, Subchapter S 5.393:

a. Public institutions of higher education shall
follow the following procedures in the
resolution of credit transfer disputes involving
lower-division courses:

1. If an institution of higher education does
not accept course credit earned by a
student at another institution of higher
education, the receiving institution shall
give written notice to the student and to
the sending institution that transfer of the
course credit is denied.

2. The two institutions and the student shall
attempt to resolve the transfer of the
course credit in accordance with THECB
rules and/or guidelines.
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3. If the transfer dispute is not resolved to the
satisfaction of the student or the sending
institution within 45 days after the date the
student receives written notice of denial,
the institution whose credit is denied for
transfer shall notify the Commissioner of
Higher Education of the denial.

b. The Commissioner of Higher Education or the
Commissioner’s designee shall make the final
determination about the dispute concerning
the transfer of course credit and give written
notice of the determination to the involved
student and institutions.

c. All public institutions of higher education
shall publish the procedures described in
subsections (a) and (b) of this section in their
undergraduate course catalogs.

d. All public institutions of higher education shall
furnish data to the Board on transfer disputes
as the Board may require in accord with
its statutory responsibilities under Section
61.078(e) of the Education Code.

e. If areceiving institution has cause to believe
that a course being presented by a student
for transfer from another school is not of an
acceptable level of quality, it should notify
the Commissioner of Higher Education. The
Commissioner may investigate the course. If
its quality is found to be unacceptable, the

Board may discontinue funding for the course.

Transfer Credit Policy

Victoria College accepts academic college-level
courses completed with a grade of D or better
from schools with regional accreditation. Degree
applicable credit is only awarded in academic
subjects with a corresponding Victoria College
discipline and only for those courses in which

a grade of C or better was earned. Courses in
which a letter grade lower than C was earned
and courses for which there is no corresponding
VC discipline will be accepted as elective credit.

Official transcripts, including military transcripts,
and official score reports for standardized exams
such as AP, IB, CLEP, etc. must be submitted to
the Admissions & Records Office.

Military Physical Education (PE) Credit:
Requests for PE credit will be evaluated by the
Admissions & Records Office. 1 PE credit will
be granted for every six months of active duty
service not to exceed four credits.

International Transcripts:

Coursework from institutions outside the U.S.

will be considered on a case by case basis, and
these students will be required to furnish an
evaluation of their courses. See Methods of
Admission: Foreign Students on page 22 for a list
of approved evaluation agencies.

A course by course evaluation is not required for
Texas Success Initiative (TSI) completion.

Experiential Learning:
Victoria College does not grant credit for
experiential learning.

Evaluation Process of
Transfer Credit

Initial evaluation of transfer credits is made in the

office of Advising & Counseling Services.

College courses on transcripts from other

colleges and universities with the Texas Higher

Education Coordinating Board (THECB or

the Board) common number are accepted

as comparable courses. Courses without

the THECB common number are evaluated

by reviewing catalog descriptions and in

some cases, course syllabi. It is the students’

responsibility to provide the academic advisor

(advisor) with course descriptions and/or syllabi.

Below are the transcript evaluation steps:

1. Advisor conducts initial transcript evaluation
by reviewing course description and syllabi

2. Advisor electronically forwards
recommendation with supporting
documentation to appropriate dean

3. Dean reviews recommendation in consultation
with discipline expert

4. Dean approves/declines advisor
recommendation and forwards decision to
advisor

5. Advisor completes transfer credit form and
submits to Vice President of Instruction for
final approval

6. Vice President of Instruction reviews and
approves/declines recommendation; forwards
form to Director of Advising & Counseling
Services, College Registrar and academic
advisor

7. Transfer credit form is filed in student’s
permanent electronic record.
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Transcript evaluation requests submitted at least
four weeks prior to the end of the semester

will be completed by the end of the semester

in which the transcript evaluation request is
made. Every effort will be made to complete late
submissions prior to the end of the semester;
however, no guarantee that the evaluation will be
completed is made or implied.

Job Competency
Guarantee

If an employer finds an Associate of Applied
Science graduate lacking in technical job skills
identified as exit competencies for his/her
specific degree program, Victoria College will
provide up to nine tuition-free credit hours of skill
training under the conditions of the policy.

Conditions which apply to the guarantee are as

follows:

1. The graduate must have earned the AAS
degree beginning May 1993 or thereafter in a
technical/vocational program identified in the
college catalog.

2. The graduate must have completed the AAS
degree at Victoria College (with a majority of
Career & Technical Education/Specialty
credits being earned at Victoria College) and
must have completed the degree within a
four-year time span.

3. Graduates must be employed full-time in an
area directly related to the area of program
concentration as certified by the Vice
President of Instructional Services.

4. Employment must commence within three
months of graduation.

5. The employer must certify in writing that
the employee is lacking entry-level skills
identified by Victoria College as the
employee’s program competencies and must
specify the areas of deficiency within 90 days
of the graduate’s initial employment.

6. The employer, graduate, and assigned
representative(s) of the college will develop a
written educational plan for retraining.

7. Retraining will be limited to 9 credit hours
related to the identified skill deficiency and to
those classes regularly scheduled during the
period covered by the retraining plan.

8. Students must complete retraining within a
calendar year from the time that the retraining
plan is signed.

9. The student’s sole remedy against Victoria
College and its employees for skill
deficiencies shall be limited to 9 credit
hours of tuition and selected expense-free
education under the conditions described
above. Selected expenses are limited to
in-county or out-of-county, registration,
building use, student service, and
laboratory fees. The graduate and/or
employer is responsible for the cost of books,
insurance, uniforms, and other course-related
expenses.

The guarantee does not imply that the graduate
will pass any licensing or qualifying examination
for a particular career.
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Student Conduct

The Code of Student Conduct is designed to
ensure that students have an environment

that is conducive to learning and to protect
student rights as well as the rights of the
College. By this publication of the rules
governing student conduct, Victoria College
recognizes that students have the right to know
the circumstances and manner in which this
disciplinary power will be exercised and advises
students that disciplinary rules will be enforced.

General Regulations - The rules, procedures,
rights (including appeal process) and
responsibilities, and policies which govern
student conduct and student activities are
located in the Victoria College Student
Handbook.

Disciplinary offenses include the following:

1. Actions Against Members of the College

Community

e Interference, coercion, disruption, or

reckless behavior which impedes,
impairs or disrupts the College mission,
processes or functions or which
endangers others or interferes with the
rights of others;

e Harassment, including, but not limited
to, sexual or racial harassment, via any
means, including email;

Abusive, drunken, violent, or excessively
disruptive behavior

Lewd, indecent, or obscene behavior
Hazing in any form

2. Abuse of the Discipline System

* Knowingly giving false testimony, or other
evidence at any official hearing of the
College or knowingly giving false
information to any faculty or staff member
acting in the performance of their duties;
The threat or commission of physical
violence against any College employee
for the purpose of influencing the
employee’s official actions
Bribing any College employee
Violation of conditions imposed in
connection with one or more of the
sanctions enumerated in the Code of
Student Conduct

3. Alcohol, Drugs, and Narcotics
* Use, possession, or distribution of alcohol
or illegal drugs in violation of the
College’s policy on drugs and alcohol, or
in violation of state or federal law;

4. Failure to Comply
* Failure to comply with directions of
College officials acting in the performance
of their duties

5. Financial Irresponsibility
* Passing a worthless check to the College
or to a member of the College community
acting in an official capacity

6. Firearms, Weapons and Explosives
* Possessing a firearm, ammunition, illegal
knife (including switchblade or butterfly
knife), club, explosives, or a chemical
dispensing device

7. Providing False Information

e Falsifying, altering or forging any official
College records or documents, employing
official College documents or records
for purposes of misrepresentation, or
causing any official College documents
or records to be falsified by means of any
misrepresentation

8. Theft, Damage, or Unauthorized Use

* Possessing stolen property

 Defacing, disfiguring, damaging, or
destroying public or private property
Stealing any item of tangible or intangible
public or private property
Lifting, taking, or acquiring possession of,
without permission, any academic
material (tests, information, research
papers, notes, books, periodicals, etc.)
from a member of the College community
(including the theft of instructors’ or other
students’ books and/or material for resale
to the Bookstore).
Unauthorized access to or misuse of
College computers, computing programs,
or service and/or failure to comply with
Victoria College Computer Use Policies
and Regulations, located in the Victoria
College Student Handbook.

9. Unauthorized Entry, Possession, or Use
* Unauthorized entry or use of College
facilities in violation of College policy or
local, state, or federal law

10. Violation of Federal, State, or Local
Law

* The threat or commission of physical
violence against any person, not
including acts of self-defense;

* The commission of acts which constitute
a violation of local, state, or federal law
and which interfere with, are detrimental
to, or incompatible with the College’s
educational mission as set forth in its
mission statement, policies, rules, and
regulations
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11. Violation of Published College Mission
Statement, Policies, Rules, or
Regulations
¢ Acts of misconduct which interfere with,

are detrimental to, or incompatible with,
the College’s educational mission as set
forth in its mission statement, policies,
rules, and regulations

Please see the Victoria College Student
Handbook for complete information on rules
governing student conduct.

Attendance

Attendance will be taken for every class
meeting. The method by which attendance is
taken will be determined by the faculty member
and clearly outlined in the class syllabus. Regular
and prompt class attendance is expected of
every student. A student’s absence means that
the student is not able to participate in the class.

Faculty members are not obligated to provide
opportunities for students to makeup missed
assignments and tests as a result of a student’s
absence from class. If a student stops attending
class, it is the student’s responsibility to withdraw
from the class. If the student does not attend
class and does not withdraw from the class, the
student will receive a grade of F or UF in the
class. Labs are counted as a class meeting.

Please see the Victoria College Student
Handbook for the policy regarding absences for
military service.

Instructor-Initiated
Withdrawals (Drops)

While it is the final responsibility of the student to
drop a class that she/he is no longer attending,

instructors:

must drop a student who has not logged into an
online class or physically attended a face-to-face
or hybrid class prior to the Official Reporting Date
(ORD). Instructors must initiate ORD drops by
the published deadlines.

cannot drop a student with an average of D/SC
or better.

after following established division retention
practices, may at their discretion drop a student
who is not passing without consultation with
the student when absences exceed 20% of

the scheduled class meetings. For classes that
include a separate laboratory, a student may
be dropped when absences exceed 20% of
the laboratory meetings or 20% of the lecture
meetings.

must drop a student who is not passing when
absences exceed 40% of the scheduled class
meetings unless said excessive absences accrue
after the 65% drop date.

cannot drop a student after 65% of class
instruction has been completed.

Excused Absences for
Religious Holy Days

For observance of a religious holy day, students
may take an examination or complete an
assignment scheduled for that day within a
reasonable time if:

The student notifies the instructor of each class
scheduled on the date that the student would
be absent for a religious holy day no later than
the 15th day after the first day of the semester.
(In accordance with Texas Education Code
51.911).

The notice must be in writing and must be

delivered by the student either:

a. personally to the instructor of each class, with
receipt of the notification acknowledged and
dated by the instructor or

b. by certified mail, return receipt requested,
addressed to the instructor of each class.

A “religious holy day” means a holy day observed
by a religion whose places of worship are exempt
from property taxation under Section 11.20, Tax
Code.

A student who is excused under this section
may not be penalized for the absence, but

the instructor may appropriately respond if

the student fails to satisfactorily complete the
assignment or examination within a reasonable
time after the absence. Such provisions must be
communicated to the student by the instructor
when the student notifies the instructor of a
planned absence under this section.
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Family Education
Rights and Privacy Act
of 1974

Victoria College complies with the Family
Education Rights and Privacy Act of 1974, which
was designed to protect the privacy of education
records, to establish the right of students to
inspect and review their education records,

and to provide guidelines for the correction

of inaccurate or misleading data through
informal and formal hearings. Students also
have the right to file complaints with the Family
Education Rights and Privacy Act Office (FERPA)
concerning alleged failure by the institution to
comply with the Act. For additional information,
please contact the Admissions & Records Office.

Victoria College considers students to be
independent of their parents in regard to their
education records. However, information may be
disclosed to the parents only by obtaining the
students’ written consent to do so.

FERPA Release Forms are available at the
Welcome Center.

Directory
Information

The College will release the following items of
directory information (as defined by the Family
Education Rights and Privacy Act) without the
written consent of the student: name, address,
telephone number, date of birth, major, dates of
attendance, degrees awarded, full and part-time
status, enrollment and withdrawal verifications,
student classification, and most recent previous
institution attended. The College reserves the
right, under the Family Education Rights and
Privacy Act, to publish this information and
routinely furnishes it to loan agencies, insurance
companies, prospective employers, family
members, etc. Students are responsible for
informing the Admissions & Records Office in
writing each semester if the above information is
not to be released.

Confidentiality and
Access of Student
Records

The Admissions & Records Office maintains
permanent education records of both credit and
noncredit courses. The permanent record for
credit courses contains the following: student’s
name, social security number, address, sex,
date of birth, mode of admission, TASP/THEA
or alternative exam scores, academic work
undertaken, grades and grade points and credit
hours earned, scholastic standing, and degrees
and/or certificates awarded. The permanent
record for noncredit courses from 1990-present
contains the following: student’s name, address,
social security number, date of birth, sex,
courses taken, satisfactory or unsatisfactory
completion, CEU’s earned, and contact hours.
Student records are released only for use by
faculty and professional staff for authorized
college-related purposes. The release of
student records (transcripts) for off-campus use
occurs only with the student’s knowledge and
consent, or where required by law. Students
may obtain an official or unofficial student copy
of the permanent record in the Welcome Center
or the Admissions & Records Office only with
appropriate ID unless the student properly
authorizes a third party.

Transcripts

Official transcripts will be issued only with a
written, signed request by the student with the
exception of requests for transcripts to be sent
to other colleges or universities. The student
may obtain transcripts in the Welcome Center
or the Admissions & Records Office with proper
identification. There will be a $10 charge for
official printed transcripts. Upon graduation, two
free transcripts will be provided. The Registrar
may deny a student’s request for a copy of the
permanent record if there is a hold on the record.
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Name, Address,
Social Security Number
Changes

Name changes and social security number
changes can be made at the Welcome Center.
Contact information may be updated through
the Pirate Portal or at the Welcome Center.
Name changes will be made at the end of each
semester.

Messages and
Deliveries to Students

The College does not deliver messages to
students unless they involve a family, medical,

or personal emergency. In certain situations
that necessitate a family member or individual
contacting the college to notify of a personal or
medical emergency regarding the student, the
Advising & Counseling Services Office should be
contacted at (361) 582-2400.

Graduation,
Employment, and
Licensure Exam
Pass Rates

Information on Victoria College graduation,
employment, and licensure exam pass

rates is available in the Office of Institutional
Effectiveness, Research, & Assessment and on
the VC home page and at http://www.THECB.
State.Tx.Us/Apps/Resumes/.

Crime Awareness and
Prevention Programs

Students: Victoria College students are informed
in detail about campus security policies and
procedures during New Student Information
Sessions. In addition, copies of the Victoria
College Campus Security Crime Statistics
brochures are distributed to all students during
all registration periods and information can be
accessed at www.VictoriaCollege.edu/Images/
Files/Police/2012_Annual_Campus_Crime_
Report.pdf.

Employees: Copies of the Victoria College
Campus Security and Crime Statistics brochure
are distributed annually to all employees and can
also be accessed at www.VictoriaCollege.edu/
CampusPoliceSecurity.

Students and Employees: Campus Police
personnel will post alert bulletins via the

Pirate Portal and email to inform employees
and students to watch for and report similar
activities if a trend of serious or illegal incidents
are recorded. All students and employees are
encouraged to become safety conscious and to
develop habits, which if employed, will help to
safeguard both personal and college property.
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Clery Act Report

The Jeanne Clery Act, originally known as the
Campus Security Act, requires all colleges and
universities throughout the United States to
disclose information about crime on and around
their respective campuses.

The Department of Police and Campus Safety

in accordance with the requirements of the

Clery Act compiles and publishes the annual
security report by October 1 of each year.
Statistics for the report are obtained from Victoria
College Police & Campus Safety Department,
Victoria Police Department, Hallettsville Police
Department, Cuero Police Department, Gonzales
Police Department, and the Port Lavaca Police
Department.

Victoria College provides Vocational Nursing
Training programs in Hallettsville, Cuero, and
Gonzales and as such, incidents occurring on
those sites must be included in the annual report.
The Victoria College Calhoun County Center and
the Victoria College Gonzales Center are also
included in the annual reports.

A copy of the report may be obtained in the
Police and Campus Safety Office (Academic
Building, Room 210) during normal business
hours or from the Victoria College home page >
Student Rights to Know > Campus Crime
Statistics.

Illegal Drugs or Alcohol

Victoria College specifically prohibits the use,
possession, or distribution on college property of
illegal drugs and alcohol.

Disciplinary actions are described in the Victoria
College Code of Student Conduct in the Student
Handbook. VC may prosecute as allowed by
state statutes.

Victoria College Police & Campus Safety

strictly enforce all laws and college regulations
pertaining to illegal drugs and alcohol beverages
on campus.
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Tuition and Fees

Residents of Texas

SEMESTER TUITION OUT-OF- GENERAL TECHNOLOGY IN-COUNTY OUT-OF
HOUR COUNTY FEE FEE TOTAL COUNTY
FEE TOTAL
1 46 47 22 15 83 130
2 92 94 44 30 166 260
3 138 141 66 45 249 390
4 184 188 88 60 332 520
5 230 235 110 75 415 650
6 276 282 132 90 498 780
7 322 329 154 105 581 910
8 368 376 176 120 664 1,040
9 414 423 198 135 747 1,170
10 460 470 220 150 830 1,300
11 506 517 242 165 913 1,430
12 552 564 264 180 996 1,560
13 598 611 286 195 1,079 1,690
14 644 658 308 210 1,162 1,820
15 690 705 330 225 1,245 1,950
16 736 752 352 240 1,328 2,080
17 782 799 374 255 1,411 2,210
18 828 846 396 270 1,494 2,340
19 874 893 418 285 1,577 2,470
20 920 940 440 300 1,660 2,600
21 966 987 462 315 1,743 2,730

ALL TUITION AND FEE RATES ARE SUBJECT TO CHANGE WITHOUT NOTICE.
ALL TUITION AND FEES MUST BE PAID BEFORE ATTENDING CLASS.

Tuition and fees can be paid using the installment plan. There is a $20 nonrefundable service fee

to use the installment option. Under this option, one-half of the tuition and fees must be paid at the
time of registration with the balance due in one or two payments, depending on the semester. During
certain early VIP registrations, the College will offer an installment plan that requires one-fourth down
and three installment payments.

The installment plan may be initiated online through the Pirate Portal or in person at the Payments
Office located in the Student Services Building.
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SEMESTER TUITION* GENERAL TECHNOLOGY TOTAL
HOUR FEE FEE
1 200 22 15 237
2 226 44 30 300
3 339 66 45 450
4 452 88 60 600
5 565 110 75 750
6 678 132 90 900
7 791 154 105 1,050
8 904 176 120 1,200
9 1,017 198 135 1,350
10 1,130 220 150 1,500
1 1,243 242 165 1,650
12 1,356 264 180 1,800
13 1,469 286 195 1,950
14 1,682 308 210 2,100
15 1,695 330 225 2,250
16 1,808 352 240 2,400
17 1,921 374 255 2,550
18 2,034 396 270 2,700
19 2,147 418 285 2,850
20 2,260 440 300 3,000
21 2,373 462 315 3,150

*State law requires a minimum tuition charge of $200.
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Tuition Fees

In-State Tuition Per SEMESIEr HOUN ........oooieeeee e 46.00
*Out-of-State Tuition Per SemMester HOUT ..........ooiiiiiiiie e 113.00
*State law requires a minimum charge of $200.

Fees

Out-of-County Fee Per Semester Hour

General Fee Per SEMESIEr HOU .......oo.uiiiiiiiieee et
Technology Fee Per SemeEStEr HOUT .........couiiiiiiiieiie e e
*Installment SErviCe CRAIGE .......cuiiuiiiiieeeete ettt
*Installment Late Fee
*Returned Check Fee
**Liability Insurance per year

ADN, MLT, VN, PTA, RC PrOgIramS .......cciuieiieiitaiieeaieesieeaieesieeeseesseeaseesssessseesneesseesaseensees 18.00

LY S I 0 T O PUPURPP 50.00

LY S i o TP PSRRI 61.00
Liability Insurance (per course)

NURA 1060, NURA 1013, MDCA 1161, MDCA 1061, PLAB 1023........ccccceeiiiieeeiieeeiiieeeee 10.00
= Vg T T =Y PSR 10.00

*Nonrefundable fees
**Students who enter any Allied Health Program in the spring or summer will pay a pro-rated fee.

Testing Fees

*Departmental Credit DY EXaM ..ot 40.00
*Testing Fees
ACT RESIAUAI TEST ...ttt 55.00
CLEP Registration FEe .........coiiiiiiiii i 25.00
Certificate ASSESSMENT TEST........cciiiiiiiee e 15.00
GED TSt ...t e e 135.00
Diagnostic ENtrance TeSt (DET) .......coiiiiiieiiiiiieiie ettt 30.00
COMPASS ...ttt a et h et b bbbt a ettt ae et et n e ea e neanen 30.00
FIRS 1401 TCFP Certification Testing Fee ...........ccociiiiiiiiiiii e 85.00
Test Change Fee (change in date/time)
COMPASS/DET ...ttt st 15.00
Correspondence Course Proctoring .... .... (Contact Testing Coordinator)
Nursing-Associate Degree RNSG 1327, 2504, 2514, 2535 Standardized Tests ..........cccceeeeneee. 110.00
Nursing-Associate Degree RNSG 1423 Standardized Test .........ccooereiiinenicnenesenee e 140.00
Nursing-Vocational VNSG 1360 Standardized Test ...........cccccoiiiiiiiiiiiiiiiccccce 136.00
Nursing-Vocational VNSG 2360 & 2463 Standardized TestS.........cccocvrrieieiiiiiniienie e 106.00

Respiratory Care RSPT 2231 Standardized Computer Test
*Nonrefundable fees
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EMSP 1160, 1261, 2262, & 2363 Web-based Clinical Documentation Fee ..............cccoecuirvnennen. 30.00
LY Y e 5 0 SRS 20.00
EMSP 1438 ..ot 40.00
Field Trip Fee

BIOL 2289, 2389.......c.eiiuiiiiiieitesieet ettt 90.00
HPRS 2200, ettt ettt a bbbt bt et ea et eae et eae e n e ne e nnean 15.50
INRW 0001, 0003, 0005, O0TB.....uueeeeiiieeeaieieeaaiteaeeieeaeeieeeeeeeeeasseeeaasaeeeeaseeeaan