VICTORIA COLLEGE
ALLIED HEALTH CONTINUING EDUCATION

MEDICAL ASSISTANT COURSE
STUDENT APPLICATION AND COURSE REQUIREMENTS

Please print this application and bring it with you to the AHCE department during registration.  Enter your information in the table below. Remember to print legibly. Your VC student email address is the only way the student will be contacted.

	Field
	Response

	Student First Name
	

	Student Middle Initial
	

	Student Last Name
	

	Student V Number
	

	VC Student Email Address
	                                               @student.victoriacollege.edu

	Social Security Number
	

	Date of Birth
	

	Mailing Street Address
	

	City
	

	State
	

	Zip Code
	

	County of Residence
	

	FAFSA Data Release Number or Private Pay
	




Email: AHCE@VictoriaCollege.edu  
Phone: (361) 582-2412  
VictoriaCollege.edu/AlliedHealthCE
COURSE INFORMATION: MEDICAL ASSISTANT
MDCA 1091: MEDICAL ASSISTANT
Tuition: $790.00 (includes textbook/workbook and certification examination fee)
Additional costs: $28.50 Certification Examination Proctoring Fee (not included in tuition)
Additional costs: $95.00 approximate cost of health portal account (not included in tuition)
Additional costs: Uniform
Textbook/Workbook: Hartman’s Medical Assisting: The Basics

This 92-hour course is designed for students to develop the basic knowledge and skills necessary to function safely and effectively in a medical office or clinic environment.  The Clinical Medical Assistant is trained to perform both administrative and clinical duties including using computer applications, verifying patient health insurance, scheduling appointments, collecting and preparing laboratory specimens, phlebotomy, and preparing and administering medications.  This course consists of classroom work, laboratory activities, and clinical practice observation.  Upon successful completion of the course students will be eligible to sit for the National Healthcareer Association Certified Clinical Medical Assistant (CCMA) certificate.

ADMISSION REQUIREMENTS
Prerequisite: Must be 18 years of age or older.  To submit your application for this course, you must complete all of the following requirements and bring legible copies of the documentation to the AHCE office along with this application.  Incomplete applications will not be accepted.
1. Complete the Allied Health Continuing Education Form online at Victoria College AHCE Webpage and follow all necessary steps listed on the website
2. Complete the first page of this form 
3. Photocopy of Driver's License or State-Issued ID (applicant must be 18 years of age or older)
4. Certified copy of High School Diploma or Official Transcript with expected graduation date or notarized copy of GED
5. Negative PPD Tuberculosis Skin Test or Negative Interferon-Gamma Release Assays (IGRAs) TB Blood Test
6. Hepatitis B complete series or laboratory evidence of immunity
7. MMR complete series or laboratory evidence of immunity
8. Varicella complete series or laboratory evidence of immunity
9. Tdap within the last 10 years
10. Upon acceptance into the course, a criminal background check and 10-panel drug screen will be done using an outside agency

Acceptance of an application does not automatically guarantee a seat in the course, and applicants are considered on a first-come, first-served basis.  Only complete applications submitted during the application window will be accepted and must be submitted by the application deadline.

Only copies will be accepted. Only records submitted for the current application process are accepted.  After the current application process is complete, documents are shredded to maintain confidentiality and to comply with all applicable federal and state laws.

Notification of acceptance and next steps will be delivered only to students’ Victoria College student email addresses once the application window has closed. Please ensure you check your email daily.

