
  

Handshake How to Guide 
This step by step guide is designed to help you successfully create your Victoria 
College profile in Handshake. You are one step closer to having access to exclusive job 
and internship opportunities for students at Victoria College!  

1. Visit your Pirate Portal to get started with your account creation.  
2. Click on the “Handshake” icon within your Pirate Portal.  

 

 

 

 

 

 

 

3. Click on “No account? Sign up here” in the top right-hand corner.  
4. Input your Victoria College email to get paired with opportunities unique to your 

school. Example, v00000000@pirates.victoriacollege.edu. 
a. You may use a personal email if you choose however, after you create the 

account you will need Career Services to approve your account. Once the 
account is approved you will be able to see VC’s platform  

5. Once you have provided your email, you will get a confirmation email allowing 
you to continue your profile set-up. It can take up to one hour to receive this 
email however this is not common; be sure to check your spam folder. If you are 
using your pirate email, be sure to include the “v” in your v number at the 
beginning of your email.  

6. After you have created your profile, logout and return to your Pirate Portal to set 
up the Single Sign-On. 



  

When you have finished your profile set up you should see this screen. 

 

7. Click on the blue “Login” button.  
8. You will see a box with three options pop up, you will need to select options 

number 1 that mentions setting up Single Sign-On.  
9. Follow the prompt to link your Handshake account to Pirate Portal in order to use 

the Single Sign-On feature.  

 

Interested in Student Employment at Victoria College? 

Here’s how to apply through Handshake!  
1. Follow the previous steps to create your Handshake account.  
2. After clicking on the “Jobs” tab in Handshake, type in “Victoria College Student 

Employment” into the search bar.  
3. Click on “Apply” to be routed to the online application. Fill out required fields. 
4. The application will request that you upload a document to show proof of 

registration. This form can be accessed two different ways. 
a. Your unofficial transcript can be accessed by logging in to the Pirate Portal 

> Click Student Dashboard > Click Academic Transcript 
b. Or, a PDF from DegreeWorks can be utilized and accessible from the  

Pirate Portal > Click on DegreeWorks > Click “Print” in the top center of 
the page > Choose the option to “Print as PDF”  


